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Welcome to the On-Line Grants Application (OLGA) powered by EGrAMS. OLGA is a web-
based, end-to-end solution supporting the entire grant life cycle process. OLGA offers a
streamlined solution to the State Parks, Division of Boating and Waterways (DBW) grant
programs. OLGA supports configuration of the grant application package, online grant
application entry, application review submission of periodic progress reports, and
reimbursement claims.
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PART | —= STEP 1: ACCESS TO OLGA

OLGA is the online application system that encumbers activities of the grant process from
submitting an application to creating a Grant Agreement and electronic signature page. OLGA
will serve as the communication link between the Grant Administrator and Applicant/ Grantee
through emails that are generated and sent via OLGA.

To access OLGA follow the steps below

1. Open the Division of Boating and Waterways website at www.dbw.ca.gov

2. Click on the “Grants and
Loans” tab

P-EEX H 3 Califoria Division of Boati... % ‘ ‘

.. ] Web Slice Gallery = far - v [ mm v Pagew Safetyv Tool

Espafiol | Help | 8

Search
« This Site:

HOME | SAFETY & EDUCATION | ENVIRONMENT | LICENSING | LAWEN ENT

BOATING & WATERWAYS
COMMISSION

Clfl(c) (&0

Quagga & Zebra Mussel
Prevention Grant Program

Caonsumer Protection

Contact Us

3. Click on the “Quagga and

© Grants © Loans

Zebra M USSGl I nfeStatI on Absndoned Watercraft Abatement Fund Coastal Beach Erosion Control 5 Private Marinas
. ” agencies may apply for grants to remove, store  Grants are available to public entites to plan, design Lotal private entiiss may apply for funding to plan,
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http://www.dbw.ca.gov/

3. Under “Highlights” click
on “2016/2017 Quagga
Prevention Grant
Application

)|© hittps//www.dbw.ca.gov/Funding/QZGrant aspx D-aXx H €3 Quagga and Zebra Mussel L. »
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- 2014/15 QZ Mussel
Prevention Grant Application

- QZ Mussel Prevention Grant
Contact Information
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- ABCs of Boating
- Accident Report Form

' h ®
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and Zebra Mussel Infestation Prevention Fee Grant Program

- Boating Facility Locator Quagga
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PART | - STEP 2:

VIEW, COPY OR PRINT A BLANK APPLICATION

OLGA gives the applicant the ability to view and/or print a blank application. Follow the steps
below to obtain a copy of the blank application.

1. In the OLGA “Home” screen,

click on “Division of Boating
and Waterways”

Division of Boating and Waterways

“Home & m Date : Aug-21-15

[ ————

Home
Getting Started

e =

EGrAMS (OLGA) Login
Register Your Agency If you are a returning user, click on the "EGrAMS (OLGA) Login® button to begin your session.
Create User Profile
alidate Workstation If you have any technical difficulties accessing the application, please contact the appropriate DBW program
administrator as listed below.
rant Opportunity Notification

arch Grants

= Grant Program Program Contact
ivision of Boating and
Naterways Abandoned Watercraft Abatement Fund(AWAF) [Susan Sykes
i (916) 327-1825
P e Surrendered and Abandoned Vessel Exchange(SAVE) Susan.Sykes@parks.ca.gov
essel Tum-n Program{VTIP) 3 iFes

Corrina Dugger
(916) 327-1834
Carrina Dugger@parks ca gov

Boating Safety and Enforcement Equipment Grant (BSEE)

Edward Hard
(916) 327-1865
Edward Hard@parks.ca.gov

{Quagga and Zebra Mussel Infestation Prevention (QZMIP)

2. Click on the Grant Program link that you are interested in. (Below Sample Only)

L/.GOV

ate Porly

DlVlSlon of Boating and Waterways

= Current Grants 0 m Date : Aug-04-15

Home

Getting Started

EGrAMS (OLGA) Login
Reagister Your Agency
Create User Profile

Validate Workstation

Grant Opportunity Motification
Search Grants

Category: |Division of Boating and Waterways

Option: @ Open O A

Pro nary D
Date

=]

QZMIPL-15 Quagga and Zebra Mussel Infestation Prevention Letter of Intent FY |8I31I2U15
201516 |
QZMIP-15R

Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 ‘
(Revizadl

‘arawms
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3. Click on “View EGrAMS Application Form” link at the top of the screen. You may view, save,
or print a blank application.

fomiq State Parg

Division ol Boating and Waterways

GOV

= View Synopsis 0 m Date = Aug-05-15

User Documents View EGrAMS Application Form

Grant Category: Division of Boating and Waterways Grant Program: Quagga and Zebra Mussel Infestation Prevention FY 2015 / 16 (Revised)

The Department of Parks and Recreation, Division of Boatingand Waterways' (DBW) missionis to provide safe and convenient public access to California's waterways. DBW can
fulfill this mission, in part, through the Quagga and Zebra Mussel (dreissenid mussel) Infestation Prevention Grant Program.This grant program assistscities,counties,

districts,marinas and other governmental agencies,in the prevention, through education, monitoring and management of recreational activities in reservoirs from the infestation of
the quagga and zebra mussel. Defined under California Water Code, Division 3, Part 1, Chapter 1, Section 6004.5, a “reservoir” is referred to as “any reservoir which contains or
will contain the water impounded bv a dam”.

4. Below is a blank “EGrAMS Application Form.”
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@ http:/fwuww.olga.dbw.parks.ca.gov/egrams_dbw_test/Designer/viewPDF.aspx?DownlLdCat= DEW&DownLdPgmld=18 |
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it ihe Agancy Facsiva funding in ha 201415 iZ Musssl Provention Grant Progeam?  © Yas ¢ Na
= stncs was o¢ pc)
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 Flannigisesamert
 Implarmaniston/Corainucion
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Coda acivilos
iy vas.or
oy
L ifyes. sunme me Man i POF et
L iFthe Man was accapedin me
=00 Documant sas . agemcys ina mes aperaprisas bax
et
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oty st de
 Submaina anc acceptod 1 2014
 Bubmiting a redsad Peovantion Fln
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PART | —= STEP 3: VALIDATE YOUR WORKSTATION

Before you start any work in OLGA validate that your computer has the appropriate functional

capabilities.

1. Inthe OLGA “Home" page,
click “Validate Workstation”

“Home § ag

&élov Division of Boating and Waterways

ome
etting Started
JAMS (OLGA) Login
Register Your Agency
Create

2. Click “Validate” button to
determine whether your browser
is set to specification to run
OLGA properly

Grant Opportuniy rotmcaton
Search Grants

Current Grants

Division of Boating and
Waterways

- Validate Workstation >

Grant & Cooperative Agreements

agency.
If you are a returning user, click on the "EGrAMS (OLGA) Login™ button to begin your session.

If you have any technical difficulties accessing the application, please contact the appropriate DBV program
administrator as listed below_

(Grant Program Program Contact

/Abandoned Watercraft Abatement Fund{AWAF)
Surrendered and Abandoned Vessel Exchange(SAVE)
‘essel Tum-In Program(VTIP)

Susan Sykes
(916) 327-1825
Susan.Sykes@parks.ca.gov

Carrina Dugger
(916) 327-1834
Corrina.Dugger@parks.ca.gov

Boating Safety and Enforcement Equipment Grant (BSEE)

Edward Hard
(916) 327-1865
Edward Hard@parks.ca.gov

Quagga and Zebra Mussel Infestation Prevention (QZMIP)

_.0- © X || 5 EGrAMS : Validate Werkstat . %

* validate workstation £ ag

Home:

Gelting Started

EGrAMS (OLGA) Logn
Register Your Agency
Create User Profile
Vakdate Workstation

Grant Opportunity Notification
Search Grants

Current Grants
Dinision of Baating and
Waterways

Grant & Cooperative Agreements

Date : Jul-13-15

21 and above
30 and above
511 and above

hitps: . mozila. orgien-USMirefosnew
Fultpss o google. cormichromebrowser’
hitpFeafari an soltonic.comidonnioad

s requircd that your browser has JavaScnpt enabled to allow the web sie recognize applcaton
an enhanced work emironment

functions and provi
Popup Blocker - Popup B

ker o your browser as well as toobars must be disabied 10 vew lookups and other fealwres in
EGrAMS.

Acrobat Reader: Mast reparts are gewgrated in POF format and required the Adobe Acrobat Reader Download Adobe
Acrobal Reader

Monitor sizelresclution - In crder 1o view this WG
1366768,

Click on validate busion to test your browser

£ validate
= nee)

JavaScript enabled :
Papups enabled : (Validated only if Javascip is enabled )
Supported Browser :

Cakfomia.gov Horme | OLGA Hame | Contact DEWY | Contact Information | State Agencies Directory
Frivacy Palicy | Accossibilty Policy | Securty Palicy
Pawarsd by EGrAMS Copynght © 2001-2015 MTC Glakal Saracas, Ine
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3. After clicking “Validate” each
box should display a green
check mark. If so, you may
proceed to the Part | — Step 4:
Register Your Agency.

If any boxes have a red mark,
you will need to resolve the
issue to run OGLA effectively.
Basic guidance it provided

On the right hand side of the
window, scroll down to review
more information on the settings

If you are still having issues,
you may need to contact your
internal IT department for
assistance

Calfornia State Pors

Division of Boating and Waterways

Create User Profil
Validate Workstation
Grant Opportunity Notificati
Search Grants

Current Grants

Division of Boating and
‘Waterways

Grant & Cooperative Agreements

Minimum requirements for using the EGrAMS web application
EGrAMS does not require any additional software to be dowloaded on your workstation to run the application. To fully

access all of the technologies used within the EGrAMS site, please ensure that your workstation complies with
he minimum requirements.

Browsers Supported: EGrAMS supports W3C standard browsers. Some browsers may not display pages in a
onsistent manner or support all the functionality of the site. It is encouraged to download the most recent version.

Browser Version Download
Internet Explorer 8.0 and above hitp/fwindows.microsoff. com/en- ternet-expl load-
Mozilla Firefox 21 and above hitps:/fwww.mozilla. org/en-USHirefox/new
rome 30 and above hitos/fwww.google. com/chrome/browser/
S:M 5.1.7 and above | htfp-//safan.en. soffonic.com/downioad

it - It is required that your browser has “JavaScript’ enabled to allow the web site recognize

Click on validate bulgn to test your browser

JavaScript enabled :

Popups enabled :
Supported Browser :

(Validated only if Javascriptis enabled.)

* Validate Workstation € ag

Home

Getting Started
EGIAMS (OLGA) Login
Register Your Agency
Create User Profile

Validate Workstation

Grant Opportunity Notification
Search Grants

Current Grants

Division of Boating and
Waterways

Grant & Cooperative Agreements

%OV Division of Boating and Waterways

Date : Aug-04-15

Mozilla Firefox 21 and above
Chrome 30 and above
Safari 5.1.7 and above

hitos:/Awww google.com/chrame/browser/
hitp:#/safari.en.softonic. com/download

wlavaScript Support - It is required that your browser has JavaScript’ enabled to allow the web site recognize
application functions and provide an enhanced work environment.

Popup Blocker - Popup blacker on your browser as well as toolbars must be disabled to view lookups and other
eatures in EGrAMS.

\Acrobat Reader: Most reports are generated in PDF format and required the Adobe Acrobat Reader. Download Adobe
Icrobat Reader.

Monitor size/resolution - In order to view this web site in its full capacity, it is recommended that your resolution be |
set at 1366x768. -
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PART | —= STEP 4: REGISTER YOUR AGENCY

Your agency must be registered in the On-Line Grants Application (OLGA). In this step, you will verify

whether your agency is registered. If your agency is not register, you will use the instructions to
complete the registration for your agency.

alifornia Division of Boating and Waterways Sl

1. Inthe OLGA “Home" page, A . .
click “Register Your Agency” meen of Boating and Waterways

agency.

Register Your Agency D If you are a returning user, click on the "EGrAMS {OLGA) Login” button to begin your session.
Creale Oeer TTomT

Validate Workstation
Grant Opportunity Notification
Search Grants

If you have any technical difficulties accessing the application, please contact the appropriate DBW program
administrator as listed below.

‘ —
SRR |Grant Program |Program Contact
Division of Boating and
Wat \Abandoned Watercraft Abatement Fund{AWAF) Susan Sykes
ol Surrendered and Abandoned Vessel Exchange(SAVE) (216) 327-1825
Grant&C tive A it
ran ooperative Agreements esal Tumn Program(VTIP) Susan.Sykes@parks.ca.gov

Corrina Dugger
(916) 327-1834
Corrina.Dugger@parks.ca.gov

Boating Safety and Enforcement Equipment Grant (BSEE)

Edward Hard
(916) 327-1865
Edward Hard@parks.ca.gov

Quagga and Zebra Mussel Infestation Prevention (QZMIP)

2. To check if your agency is T Ao ————r——— -

already registered in OLGA,

click the B 'Show LOOkUp' ﬁGOV Division of Boating anu “/oterways
button S Grantss Agsncy. € A (*) - Required fiald

*Federal ID. & Agency Name: |

Vendor Number Vendor Reference:

*Address Line 1 Address Line 2

*City: “State: =1 *zie

Website

*Agency Type =] Agency Sub-Type: =

Contact Information

*Contact Person “Email

*Phone: Ext Eax.

Majling Address Same: I Yes

T —TT

]| * (=) I = Contract Type 1 o B
| L = Contract Appiicabilty
1| % = Contract Template - =]
] | % = Amendment Applicability
] | =) 3: Amendment Template =

[

v oK © Cancel

‘Comment Line: Enter Federal ID in the format XX-XXXXXXX. If not available then enter telephone number

Califomia gov Home | OLGA Home | Contact DBW | Contact Information | State Agencies Directory
Privacy Palicy | Policy | Security Policy

R15% -

3. A pop up screen will appear to search for your agency’s name. Use the Pagetof5» » ‘Next
Page’ button or the scrollbar to navigate through the list of registered agencies.
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¢ If your agency name appears, you are registered. Do not select anything here. Close
the window by clicking on the red 34 (red) button at the top right and skip to “Part | —
Step 5: Create User Profile.”

e If your agency name does NOT appear, close the window by clicking on the red &3
(red) button at the top right section of this window. You will now register your agency.

4. To register your agency,
complete the required fields
"Grantee Agency" screen

Note:

o "*"denotes a required field

e Grayed-out fields will not
allow data entry (e.g.,
Vendor Number, Vendor
Reference, etc.)

o [)'show Lookup' button

- EGrAMS : Grantes Agency - Windows Intemet Explorer [E=SESEr™

File Edit View

%OV Division of Boating and Waterways

»Grantee Agency ) as (*)- Required feld  Timeout : 120 mins Date : Jul-09-15]
*Federal ID. & Agency Name: |
Vendor Number : Vendor Reference:
*Address Line 1 Address Line 2
*Ciy: *State (=) *Zie
Website:
*Agency Type =) Agency Sub-Type. =
Contact Information
*Contact Person: *Email
*Phone: Ext Eax
Wajling Address Same: Yes [
) | % = I = Contract Type 5 =
]| X = Contract Applicability
]| % = Contract Template : =
]| * = Amendment Applicability
] | X = (=] | Amendment Tempiate [=) &

Comment Line: Enter Federal D in the format XX-X0000C(X. I not available then enter telephone number

California gov Home | OLGA Home | Cantact DEW | Contact Information | State Agencies Directory

Privacy Policy | Accessibility Policy | Security Policy

5. ‘Agency Type’ field click Eand select your appropriate type by clicking in the small box to

the left of your selection.

6. Inthe bottom left section for “Code, County and Primary” click Band select your county or
counties (if there are multiple counties). Then, click on the “Primary” box to check it (for
multi-area agencies only one ‘Primary’ is allowed. Select the county that your agency

considers “Primary”).

7. Click on the “OK” button, located bottom right.

Your agency is now registered indefinitely. You will not need to register again for future grants in

OLGA.

Finished Screen
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Grant Applicant - Project Director - Agency Information - 0 Home | Logout
= Agency Information 0 [1] (*) - Required field Timeout : 119 mins Date : Aug-11-15

[# change | |[ & Review]
Agency Information

*Eederal ID. & Agency Name: 91-2223333 Co-Energy and Water Spikes Recreation
Vendor Number - Vendor Reference: |
*Address Line 1: _623 West Game Street Address Line 2:
City: |Gametown *State: CA |[=]) =zip: 56123
Website:
*Agency Type: 010 E; State Agency i Agency Sub-Type: E’
[Comactmiomation ————————————— |
*Contact Person: |Connie Marshal *Email: '_Cnnn\e,MarshaH@spikesenergy,cnm ]
*Phone: 2316220245 | Extt _ Eax
Mailing Address Same: [ Yes

*Primary Contract Type Information (For Office use only)

| ) |=QO3 (=) Alpine ‘ H Contract Type 5, A

& |>< | = o Contract Applicability :

o |>< | B | o Contract Template :

] |>‘ | B ‘ ] Amendment Applicability - C ) NIA

o |>( | =) | O = Amendment Template : = =

[#Find | [@ cancel |
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PART | — STEP 5: CREATE USER PROFILE

You must create a user profile to access the application functions within the On-Line Grants
Application (OLGA). If your user profile has already been created in OLGA you do not need
to complete “Part | — Step 5” again. If multiple users work in the application, each user will
need to create a user profile. Note: Only one agency may be selected for each login. If you
will be working on multiple applications (multiple agencies) you must create a user profile for

each agency.

1. In the “Home" page, click
“Create User Profile”

5 @ California Depanment of .. &1 Web Slice Gal

&

B - & X || S EGraMS: Home

- v B v s o~ Pagew Safery= Tock= e

[‘2‘340\, Div

Home
tling Started
GrAMS (OLGA) Login

Creale User Profile
WValidate Workstation
Grant Opportundy Notification
Search Grants

Current Grants

Division of Boating and
Waterways

Grant & Cooperative Agreements

O Boating Safety and Enfarcement Equipment Grant (BSEE)

ision of Boating and Waterways

Date : Jul-09-15)

Welcome to the On-line Grants Application (OLGA) for the Califomia Department of Parks and Recreation, Division of i;
Boating and Waterways (DBW). OLGA is a web-based application system which aids users throughout the grants |
process. Move the mouse over the options in the left pane of the home page to view additional details for each option

If you would like to apply for a grant, and this is your first fime to use DLGA, you should click on the “Getting Started” button
on the lefl side of this screen to leam how o register your agency and create a user profile. You will also learn about
designating a Project Director, who will coordinate project requests and user accounts for your agency.

I you are a returming user, chick on the "EGrAMS (OLGA) Login® button to begin your session

If you have any technical difficulties accessing the application, please contact the appropnate DBW program administrator

as listed below
Grant Program Program Contact
Vatercraft Fundi F) Susan Sykes

(916) 327-1825

Surendered and Abandoned Vessel Exchange(SAVE)
Susan Sykes@parks ca gov

Wessel Turndn Programi{VTIP)

Corrina Dugger
(916) 3271834
-

s e [=l

Califormia gov Homa | DLGA Hame | Cantact D tact informatian | State Agancies Dwectary

Privacy Pobcy | Access
Poweied by EGAAMS Copyright

2. Complete the required fields
in the "User Details" screen to
create your user profile and
OLGA login

Note:
e "*"denotes arequired field

¢ Login Names must have a
minimum length of 3
characters and a maximum
length of 10 characters

e Passwords must have a
minimum length of 5
characters and a maximum
of 15 characters

o =) “Show Lookup” table

State Porly

54 D|v ion of Boating and Waterways

v
* Create User Profile LN

Home
Gefting Started

EGTAMS (OLGA) Login
Register Your Agency
Create User Profile

Validate Workstation

Grant Opportunity Notification
Search Grants

Current Grants

Division of Boating and
Waterways

Grant & Cooperative Agreements

(*) - Required field

*Login Name: | !‘

*Password: *Confirm Password:

*First Name: *LastName:

*Dizplay Name:

*Address Line 1

Address Line 2

*City: | *Gtate: :CA_ [ <zip 1 |Zip2
*Phone : | Phaone Extension

Fax: | | Menu Style

*g-Mail Address :

*Designation / Title: E *Role Code : E
*Parent Agency E

*County: [

Password Reset Yes @ No User Status Active

10

Comment Line:
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3. Atthe Designation/Title field, click the (] button and select a title that closest fits your
position. Click in the small box to check it and the User Profile window will return.

4. Role Code: IMPORTANT: Click the Bbutton and select the box for “GRANTE / Grant
Applicant.” If you select anything else you will not be able to enter information in the
application.

5. Click the “Parent Agency” look-up box and select your agency. Click in the box next to the
name to select it and the window will close.

6. Select your county by clicking on the Bbutton. Click on the “Show Security” button and
answer questions for security purposes.

7. Click the [=] button for “Security Question 1”. A list of security questions will display.
1. Click a box to select a question. The question will automatically populate in the field

Enter an answer to the question in the “Security Answer 1” field.

Note: You must select and respond to at least one “Security Question.” Write your
answers down and keep in a safe, separate location. You will need to know the answer
to the question that you have selected to reset your password in the future.

2. Click the “OK” button after you have entered your response to the selected question.
Atfter clicking the “OK” button, you should receive the following message:

Message from webpage @

User profile created successfully with an Inactive status, You can log in
é ! A oncethe status is activated.
You will be notified when your account status has been activated

If not, you must correct the errors to complete “User Details.”
Remember to write your login and password down and keep it in secure place.

8. You will return to the Home page. You will need to login to OLGA to continue the
application process. See “Part | — Step 6: Login to OLGA.”

Com pleted ~ " Croate User Profile. ﬂ_ s Date Aug -11-15|
User Profile | = s
etting Started “Login Name: CMarshall =1
IGrAMS (OLGA) Login «Pass 3 FraE Confirm et
Register Your Agency Password
Creale User Profie *Eirst Narme Connie *Last Name: Marshall
Validate Warkstation “Display Name: C Marshall
Grant Opportunity Notification *Address Line 1 623 West Game Street
Search Grants Address Line 2
Current Grants “City Gametown =State: 'CA  [==] =zip 1. 58123 Zip 2
Division of Boating and o (321) 6256245 Bl Emoski
Waterways =
Grant & Cooperative Agreements Eacx Henu Style
*g-Mail Address Connie Marshall@spkesenengy com
“Designation / Titke: |OM [=2] Operations Manager *Rale Code GRANTE (=] Grant Applicant
*Parent Agency KR-KHHHKAK |[] [ Co-Energy and Water Spikes Recreation
“County 003 (=] Alpine
Password Reset Yes Mo User Status (aRrEasssieny] | =
Security Question 1 @ |What 15 your favorte color? _J
“Security Answer 1 Blue =]
| [+ oK | @ Cancel
Commant Line:
California. gov Home | OLGA Home | Contact DEW | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Secunty Pohcy
Fowered by EGrAMS Copynght © 2001-2015 HTC Global Semces, Inc

PART | - STEP 5: CREATE USER PROFILE
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PART | —= STEP 6: LOGIN to OLGA

You will need to be logged in to OLGA to create a new application or access an existing one.

1. In the “Home" page, click
“EGrAMS OLGA Login”

f/ézov Division of Boating and Waterways

agency.

EGrAMS (OLGA) Login
Reqisi

If you are a retuming user, click on the *EGrAMS {OLGA) Login” button to begin your session.

Create User Profile
Validate Workstation

If you have any technical difficulties accessing the application, please contact the appropriate DBVY program

A T administrator as listed below.
Search Grants }G B |P % —
TR rant Program rogram Contact
Division of Boating and
Abandoned Watercraft Abatement Fund(AWAF) posan Sykes
— Surrendered and Abandoned Vessel Exchange(SAVE) [B16) 32 E-18%
Grant & Cooperative Agreements
p bl es5al Tum-In Program(VTIP) Susan.Sykes@parks.ca.gov
Corrina Dugger
Boating Safety and Enforcement Equipment Grant (BSEE) (916) 3271834
Corrina. Dugger@parks.ca.gov
Quagga and Zebra Mussel Infestation Prevention (QZMIP) g‘;?;d;jrsss
Edward.Hard@parks.ca.gov
. @p g

K%GOV Divi#ion -of Boating and Waterways
2. In the “Login” box, enter s

- “GrAMS (OLGA) Login £) ag
your user name and N
password, click “OK.” e

Getting Started
EGrAMS (OLGA) Login
Register Your Agency

(*) - Required field

!

Create User Profile

Validate Workstation ‘
*User Name:
Grant Opportunity Notification =
*Password:
Search Grants

Current Grants
Division of Boating and | [# Change Password ||2_1 Forgot Password |
Waterways

Grant & Cooperative Agreements

v OK

Enter User Name and Password.
Note: Password is case sensitive.

PART | - STEP 6: CREATE USER PROFILE
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3. If you wish to update your
profile, scroll up on the screen.

4. Click “OLGA Menu” in the
footer of the screen

This action is display in #5.

5. This screen is the “OLGA
MENU” to access various
application functions in OLGA

All of the application steps
e Statement of Eligibility
e Start a New Application
e Enter a Grant
Application
Assign Agency Users
e Eftc.
begin from this screen

ion of Boating and Waterways

Select Level 3 Menu
Timeout : 120 mins

Select Level 1 Menu
* Welcome Screen il

w Home | Logout
Date : Aug-03-15|

J Welcome Screen} Pending Tasks

If you have any technical dificulties accessing the application, please contact the appropriate DBW program admmiatm :l
listed below.

(Grant Program PProgram Contact

Susan Sykes
(916) 327-1825 -
Susan.Sykes@parks.ca.gov

Abandoned Watercraft Abatement Fund(AWAF)
Surrendered and Abandoned Vessel Exchange(SAVE)
essel Tum-In Program(VTIP)

Corrina Dugger
(916) 327-1834
Corrina.Dugger@parks ca.gov

Boating Safety and Enforcement Equipment Grant (BSEE)

Robin Turgeon
(916) 327-1851
Robin Turgeon@parks_ca gov

\ -
User Name: gmussel [ QMussel ] , Agency: Dewmenrufm

California.gov Home | OLGA Home | OLGA Menu | Contact DBW | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Policy | Security Pelicy

Qua d Zebra Mussel Infestation Prevention (QZMIP)

&Gdov Division of Boating and Waterways

Select Level 1 Menu Select Level 2 Menu Select Level 3 Menu Home | Logout

Grant Applicant
Project Director
Agency Infarmation

Letter of Intent Create Application

Assign Agency Users Assign Userto Projects Equipment Inventary

Technical Assist Registration Application Status Amendment Request
Email Log Op Advance Request

Grant Application
Start a New Application

Enter Grant Application Review and Submit Application

Application Status Upload Documentation
Reporting

Progress Reports Payment Status

User Name: gmussel [ QMussel | | Agency: Department of Mussel Patrol

California.gov Home | OLGA Home | OLGA Menu | Contact DBW | Contact Information | State Agencies Directory
Privacy Policy | Accessibility Pelicy | Security Policy

PART | - STEP 6: CREATE USER PROFILE
13




PART Ill - STATEMENT OF ELIGIBILITY

In order to qualify for the grant, applicants must meet the following qualifications:
a. The applicant MUST own or manage the reservoir where recreational, boating, or
fishing activities are allowed.
b. The water body MUST be open to the general public for recreational opportunities.
c. The water body MUST NOT currently be infested with either quagga or zebra mussels.

¢ Note: If the applicant does not meet the minimum qualifications, they will not be able to
proceed further in the application process.

Also, the applicant must provide management authority documentation and evidence
(monitoring data) that the reservoir(s) is NOT infested.

In order to complete the Statement of Eligibility, the applicant will need to be logged into OLGA.
If you are not logged-in to OLGA, go to the OLGA Home page; click on “EGrAMS (OLGA)
Login” to login. In footer of the “Welcome” screen click on the “OLGA MENU.” The next screen
will display the various application function links.

1.

In the ‘'OLGA Menu’ window;
click ‘Start a New Application”

s cagow/egrarmis_dbw test/use . £ - & % || 38 eGrams: Home 2 EGeAME 1 User Menu

(4;0\;
Seley Level 1 Menu - Select Level 2 Menuy - Seledt Level 3 Menu - % Home| Logout
* User b wnu o [ 1] Timeoul : 120 mins Date : Jul-13- 15|

Division of Boating and Waterways

Rroject Director

Agency Information Letter of intent Create Application

Aszgn Agency Users Assign User to Projects Equgpment imventory
Technical Assist Regstration Agglication Status Amendment Request
Email Log Op Advance Request
Grant Application
Enter Grant Application Rewew and Submit Application

Apphcation Status Upload Documentation
Repartng

Progress Hepors Payment Stabs

User Nama: qrussel | QMusas! | | Agency: Depariment of Mussel Pafrad

Califaméa gov Home | OLGA Home | OLGA
Piivacy Polic
Fowered by EGIAMS

14




2. This screen is automatically
populates the agency fields

Click on Bto display the “Show
Lookup” table

Boating and Waterways

Grant Application M Start a New Application
* Start a New Application ) m Timeout : 120 mins Date : Aug-19-15|
B Add_| [? Change | [ X Delete | B Review]
91-2223333 Hydro-Energy and Water Spike
x

7oK

3. In the “Show Lookup” table, select Grant Program application by clicking on the small box next to
the QZMIPS-15: Statement of Eligibility FY 2016; then click on

4. Fill-in Project Title
Click “OK”

The following message will display
stating that the record was
successfully added

Click “OK”

The Project number will
automatically generated by OLGA.

Ganil Apphcant
* Start 3 New Application @ s

(B Add || [7 Chargn | [ Dainte | [@ Reoview]

*Agency -2 Hydre-Energy and Waker Spee

NGt Program [ QZMIPL-1S (=) Guagga ana F FY 2018/ *
o Utimate Resenoir Mussel Provention Frogiam improvement Projed.

=
[V ok | [@Cancal

15



5. In the footer of the screen
click on “OLGA Menu”

6. In the ‘OLGA Menu’ window,
under “Grant Application, click
“Enter Grant Application”

Z

GOV

Division of Boating and Waterways

Grant Applicant Grant Application Start a New Application . Home | Logout
= Start a New Application 6 (1] Timeout : 114 mins Date : Jul-24-15
Add_|| [# change | [ x Delete | [ Review|

N\

*AQENCY 91-6007616 Department of Mussel Patrol
*Grant gram : E >

Comment Line:

User Name: gmussel [ QMussel ] , Agency: Depariment of Mussel PSN

Grant Applicant

Project Darector

Grant Application

Reparing

California.gov Home | OLGA Hoffie | OLGA Menu | Jontact DBW | Contact Information | State Agencies Directory
Prive essibility Policy | Security Policy

ting and Waterways

Setact Leval 2 Menu Select Lavel 3 Manu
Timeout : 117 mins Date : Jul-24-

Lester of Imtent Creats Application
Assign Agency Uzel Assign Userto Projects. Equipment bnventory
Technical Assist. Repsia Application Status Amendment Ragquest

Email Log

Op Advence Request

Start a New Application
Application Slates

Rasiew and Submi Application
Uple

Progiess Repons Paymiénd Stalus

PART Il - STATEMENT OF ELIGIBITY
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7. Click on the Project’s
Statement of Eligibility started in
Step 4

The following message will
display with the deadline
submission date

Click “OK”

Note: the Project # was generated
from #4

Grant Applicant

%ov Division of Boating and Waterways

Grant Application

I Lnter Grant Application § g

. Home | Logout
Date : Aug-19-15|

Enter Grant Application
Timeout : 117 mins

@ Open ©All
QZMIPL15
91-2223333
Project

=)

Stages :

Hydro-Energy and Water Spike

=)

El Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/ x
x
[ *x @

Status

QZMIPL-15

? 003-QZM-15

Description

‘Quagga and Zebra Mussel Infestation Prevention Statement of
Eligibility FY 2015/
Utlimate Reservoir Mussel Prevention Program Improvement Project

Submit Date
8/31/2015 5:00:00 PM

Application Entry / Pending

8. Click on E‘(Show Lookup)

In the “Lookup” table, click on the
box next to the appropriate
‘Contact Description’

In the EGrAMS Login, click on the
box next to the appropriate Name
of the user

The remainder of the information
for the contact will automatically
populate

(*) - Required field  Timeout : 119 mins Date : Aug-21-15

Program

‘Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/

Show Documents

R PDF Copy

®

3. Contacts

*Name

. *Address

. Address Il
*City
*Telephone

. “E-Mail Address

. Designation / Title

= I = = i S e L

Attachment

EGraMS Login i

=

*State
Ext

17

Show Instructions

Zip2 [
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9. The information in the
“General” tab is automatically
populated.

Review the information

%V Division of Boating and Waterways

= Face Sheet Transaction ) g (*) - Required field Timeout : 120 mins Date : Aug-19-15
Agency Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/
Application:  Utiimate Resenoir Mussel Prevention Program Improvement Project Show Documents

Index 1 General | Letter of Intent

If no additional information is
needed in the empty fields click

on the @ button to move to the
next screen

If additional information is
needed in the empty fields,
complete the information and

click the button to

move to the next screen

[B@5ave]|[BSave ¢ | [E validate | [E

| () o] ®

i

e oo

Applicant Information Show Instructions

*Applicant Name Hydro-Energy and Water Spike
Organizational Unit
. “Address 623 West Game Strest
Address 2 |
“City |Gametown state [CA (=) =zip1 56123 Zip2
*Federal |D. Number |91-2223333 Reference No
*Agency type (please check one) © City ) County
) Other Federal Agency ) Federally Recagnized Native American Tribe

() Monprofit Organization - 501(c)(3) status only () State Agency

) District

10. Fill-in the name of the
reservoir(s)

Click Yes/No for Question 1 - 3

Click the button to move
to the next screen

n of Boating and Waterways

* Section Application Lotry l‘ (1] Timeoot @ 120 mins
”.kqency Hpdro-Energy and Water Spike Frogram:  Quagga and Zebra Mussel Prevention FY 2015
| Application Utiimate Reservolr Mussel Prevention Program improvement Project ‘Show Documents
e Gemeral | Letter of intent | B
|@save || @ Saves | | validate || @ crrora | [EeoE | [ copy | [EShow Tree | (3) (0)
1. Apphicant Questivnnaire i
Tihis lefler i5 to seak approval to submit an application for the QLM Grant Frogram. A% a pi the submiflal of an e e
Tallowing infarmatlion is & summary of our eligibity b reques! kmding from e 201516 GZM Granl Program
Belaw is i Summary of elgibiity for requesting funding hom he QZM Grant Prog suppan ous oI
Name of the Reservoir(s) Del
Ultimate
1. Are you an Owner andfor Manager of the resenvoir(s)? @ Yes O No
2. Isyourresenvoir un-infested (NOT infested)? @ Yes ONo
Were your managementiowner authorization documents accepted in the 2014115 QZM Grant Program Application? @ Yes O No
3. Isyourresenoir(s) accessible ta the public? @ Yes ONa =
-
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11. Respond to the management
authority question in the space

%\’ Division of Boating and Waterways

i co 9 Date
rovided Agency Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/
p Application :  Utlimate Reservoir Mussel Prevention Program Improvement Project Show Documents
index | General | Letter of Intent |
50T (@ 5ore) [B5ves] [ voion] (500 (oo Beow ] EShew wes] © ®

.. Describe your management authority and the party that delegated the authority. Hide Instructions

C|ICk the button to move to [escrie your ownermanager authorty and the party that delegated the authorty.

the next screen .

2 characters

B I SoisendE S = = =

= &

Hydro-Energy and Water Spike Recreational Management Division manage all reservoir recreational activities through the authority granted by the owner and
operator of the reservoir Kelp Department of Water.

12. Upload the Management
Authority document as follows:

Timeout : 120 mins Date : Aug-
Hydro-Eneray and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/
CI'Ck Blm Application :  Utlima®™Ragervoir Mussel Prevention Program Improvement Project Show Documents
Index | General ‘ LetteroN |
In the next pop-up window; locate [@Save] [@Save «] [ vaiidate | [ o | |EIPo=lEs Copy (s e ® O
H . 3. Provide the document(s) that states your management/ownership authority. Hide Instructions
and click on the appropriate ubors

document; then click on “Open” to

Attachment Title File Name

upload the document Management Autherly Bowse.. | & | X
] Browse. x

oy e . . ] Browse. x
Fill-in the title of the document in = Browse. =
= Browse. x

the “Attachment Title” field

Click the button to move

to the next screen

After clicking the “Save - forward”
button, paperclip will display in the
“View” field verifying that the
document has been uploaded

19



13. Respond to the information
requested in the space provided.

If you wish to use spell check,

click 252!
Click the button to move

to the next screen

14. Respond to the
information requested in the
space provided.

If needed, click to
check spelling

Click .B52¥¢¢] to move to the
next screen

= Section Application Entry o 7]

f [Gdov Division of Boating and Waterways

2 Section Application Entry (i ] Timeout : 114 mins

Date : Aug-19-15

‘J Spell"ﬂSave"ﬂSave¢|||ﬁValidat&H ‘ ‘@PDFHCupyl

Agency Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/
Application:  Utlimate Resenvoir Mussel Prevention Program Improvement Project Show Documents
Index General ‘ Letter of Intent 1

e ® O

Location of the owner/manager authority language
\va»de the location of the owner/manager autherity language, if it not clearly identified in the document(s).

Hide Instructions

0 characters
B I EiEEE

% Division of Boating and Waterways

Timeout : 120 mins

Date : Aug-19-15|

Agency Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/

Application:  Utlimate Reservoir Mussel Prevention Program Improvement Project

Show Documents

\

Index | General | Letter of Intent I

Spell ‘Save||BSave¢||QValidate||@ ‘ ‘@PDFHCDpy ‘

4. D-scribe what methods were used to determine that the reservoir(s) is un-infested (NOT infested)
() chalgcters

20
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15. To upload mussel

monitoring data, click on t to
locate the document on your
computer

In the “Upload Attachments”
screen; click | Browse..

In pop-up screen, locate and
click on the appropriate
document to upload. Then,
click the “Open” button

In the next screen, click

| @ Save )

A message will display stating
that the attachment has been
successfully saved. Click “OK”,

then IE

Next, fill-in the document title/
Description in the
“Description/Title” field

Click | 85ave¢| 1o move forward
to the next screen

After clicking! B5aves] g
paperclip will display in the
“View" field verifying that the
document has been uploaded

Boating and Waterways

Timeout : 120 mins Date : Aug-19-15|

wzte Reservoir Mussel Prevention Program Improvement Project Show Documents

Program

Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/

FETATIl0J0

Description / Title

21
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KGOV Division of Boating and Waterways

16. Respond to the information
requested in the space
prOVided. Date : Aug-19-15

Agency Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/

|f you W|Sh to use Spe” CheCk, Application:  Utlimate Reservoir Mussel Prevention Program Improvement Project Show Documents
. 7 SD(‘" Index General | Letter of Intent

click

5ave||ﬂSave¢>||HValidateHErrnrs | |@PDF||CDpy ‘ ®
: . P & Describe the public access points and what recreational activities are allowed in the reservoir(s). Show Instructions

Click on [83ave]: this is the

0 §haracters approximately

last screen to the section :

—‘
m
Py
i
T
jioi

In the footer of the screen, click
on the “OLGA Menu”

Comment Line:

User Name: CMsrshall [ C Marshall ] | Agency: Hydm-EnerNarer Spike

California.gov Home | OLGA Home | OLGA Menu | Contact DBW | Contact Information | State Agencies Directory
Privacy Policy | Accessibilty Policy | Security Policy

Validate, Review and Submit

17. Under “Grant Application;” click
“Review and Submit Application”

1 EGRAMS : User Meny

Select Level 1 Menu

#User Menu ) an Timeout : 120 mins Date : Jul-13-15

Grant Apphcari

Project Director
Agency Information Letter of intent Create Application
Assmn Agency Users Qustr 1o Projects Equprmint iventcey
Technical Assist. Registration Amerdment Request
Email Lag Op Advance Heques)

Grant Appication
Start a New Apphication Enter Grant Application
Apphication Status Upkad Documentation

Reparting
Progress Reparts Payment Stalis

Usor Name: gmussel [ Ohlusasl | | Agency: Deparmant of Mussel Pl
Calrlomia gov Home | DLGA Mome | OLGA Menu | Contact DIV | Contact imamation | State Agencies Desctory

Privaty Palicy | Accessibiity Policy | Securty Policy
Powtred by EGAMS Cogvright © 20012015 HTC Global Sendces. Inc

22




18. Click on the application link to
validate, review and submit

%OV Divisi

on of Boating and Waterways

19. Validate Data

The applicant must validate to
verify that the application is
completed

Click ¥l 15 ensure that all
information requested in this
section was completed

The following message will
display if there are errors
(missing information or
information does not match)

Grant Applicant - Grant Application - Review and Submit Application - . Home | Logout
Review and Sub pp o & = 0 Date : Aug-19
*Status: @ Open ) All
Program: x
[Agency 91-2223333 Hydro-Energy and Water Spike

Toject: x

tages = Status : = x @

003-QZM-15

Description

Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16
(Revised)

Ultimate Reservoir Mussel Prevention Program Improvement Project

Quagga and Zebra Mussel Infestation Prevention Statement of
Eligibility FY 2015/
Utlimate Resemvoir Mussel Prevention Program Improvement Project

Submit Date
8/31/2015 5:00:00 PM

Apglication Entry / Work in Progress
8/31/2015 5:00:00 PM

Application Entry / Waork in Progress

91-2223333

B General
- Applicant
Letter of Intent

Division of Boating and Waterways

| Hyd[U—Ene_r_gy and_ Wal_er Spike

Quagga and Zebra Mussel Infestation Prevention Statement Utlimate Reservoir Mussel Prevention Program Improvement Project

m

Applicant Name H_ydm—Energ_y and Water Spike
Organizational Unit
QA ddress 623 West Game Street
Gametown

91-2223333

State [CA

Reference Mo

Timeout : 119 mins Date : Aug-19-15|

Show Documents

Zip1  [56123 Zip2

Agency type (please cl © city
(*) Other Federal Agency

©ON
only

© District

ofit Organization - 501(c)(3) status

) County

(@) Federally Recognized Native American
Tribe

() State Agency

@ Public Agency
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20. Click the “View Errors” button to
display the errors

Agency  |91-2223333 Hydro-Energy and Water Spike

rogram | Quagga and Zebra Mussel Infestation Prevention Statement Utlimate Reservoir Mussel Prevention Program Improvement Project Show Documents

Errors are displayed in the screenshot
below.

a. Applicant Name |Hydro-Energy and Water Spike
b. Organizational Unit [

Letter of Inten!
¢ Address 623 West Game Street
4 Address 2 ]

e. City (Gametown State CA | Zip1 56123 Zip2

Print or save a copy of the errors, so ;
you will have a record of where they
are in the application to use in #21.

ederal |D. Number 912223333 Reference No
cy type (please check one)

© City © County

@ Federally Recognized Native American

(2 Other Federal Agency o

() Nonprofit Organization - 501(c)(3) status

only (© State Agency

© District @ Public Agency

B View Errors [ = validate | [%3 Submit

User Nome: gmussel [ Qbussel | . Agency: Deputment of Wsssel Farol

Califarria gov Homa | CLGA Homa | ©LGA Manu | Contact DEW | Contact Information | Stata Agancies Diractary

= EGIAM\: Errors and Warnings - Windows Internet Explorer EI (=] Brwvacy Pukcy | Accessibiity Policy | Security Policy

Powsrad by EGIAMS Copyright @ 2001-2015 HTC Glotal Senices. Inc

|{_@} http://Rww.olga.dbw.parks.ca.gov/egrams_dbw_test/designer/ErrorWarning E.a:px?pre‘.’ie|

Errors : nd Warnings

Pro ran'&ame' Qwuagga and Zebra Mussel Infestation Prevention Statement of
. " Eligibility FY 2015/

Please select the k Find to Filter records....

Category: [ Error Type: ALL -

evogon oo Jooserpmon |

[ Letter ofIntent S1006 Text not entered for section Describe the public
access points and what recreational activities are
allowed in the reservoir(s).

[T Print Causes and Solution |@ PDF Preview | | X Close

24



To Correct Errors

21. To correct errors you will need to
be in the “Enter Grant Application”
screen. To go correct errors:

Click on the “OLGA Menu” in the
footer of the screen

22. In the “User/OLGA Menu;”
click “Enter Grant Application”

Click on the “OLGA Menu” in the

&Gﬁov Division of Boating and Waterways

Sglect Level 1 Menu
* User Menu 0 1]

ﬁgov Division of Boating and Waterways

Timeout : 119 mins

Hydra-Energy and Water Spike

Program | Quagga and Zebra Mussel Infestation Prevention Statement | Utlimate Reservoir Mussel Prevention Program Improvement Project

sugereeny | & &

El-General a. Applicant Name |Hydro-Energy and Water Spike
~Applicant r

* Face Sheet Review @ g

Agency  |91-2223333

Show Documents

b. Organizational Unit
Letter of Intent

c. Address 623 West Game Street
d. Address 2 [ )
e. City ‘Gametown Stale CA | Zip1  [56123 Zip2
f. Federal L.D. Number 91-2223333 Reference No.
Agency type (please check one) ® City County

(©) Federally Recognized Native American

(O Other Federal Agency i

© Nonprofit Organization - 501(c)(3) status

©) state Agen
anly i gency

© District @ Public Agency

[E view Errors | = validate | [%3 submit

User Name: gmussel [ OMusse! | | Agency: Department of Mussel Pal

Califzeria gov Homa | OLGA HIG giact DBW | Contact Informatinn | State Agencies Dimclary

PFomvacy Folcy [ Accessbibly Fohcy | Secunty Fobcy
Powered by EGIAMS Copyright © 2001:2015 HTC Global Senices, Inc

. Home | Logout
Date : Aug-20-15

Select Level 3 Menu
Timeout : 120 mins

Select Level 2 Menu

footer of the screen

Assign Agency Users

Create Application

Technical Assist. Registration

Equipment Inventory

Assign User to

Application Status

Amendment Request Email Log

Op Advance Request
Grant Application
Review and Submit Application

Start a Mew Application

Application Status Upload Documentation
Reporting

Progress Reports Payment Status
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23. Click on the Project link %OV Diviéiérw- Of Boating and Waterways

Grant Applicant Grant Application Enter Grant Application
*Status: @ Open © Al
Program: QZMIPL-15 EI Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/ x
Agency : 91-2223333 Hydro-Energy and Water Spike

roject =] x

ages E' Status E' El .
Pro jram Description Submit Date
QZAMIL-15 Quagga and Zebra Mussel Infestation Prevention Statement of 8/31/2015 5:00:00 PM

Eligibility FY 2015/
003-QZM-15 Utlimate Reservoir Mussel Prevention Program Improvement Project Application Entry / Pending

Division of Boating and Waterways

24. Using the Error print-out in 18,

. . . . # Face &eet Transaction §) (*) - Required field Timeout: 120 mins Date : Aug-19-15
click on the section with the errors;
Agency ‘L Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/
. Vahd‘“‘ | Applicat Utlimate Resenvoir Mussel Prevention Program Improvement Project Show Documents
then click (HYahdate) m ==
General I Letter of intent
An error message will display; click \as.m”s}r}gmmn | (e (e ®
uo KH 1. Applicant Information Show Instructions
a. *Applicant Name Hydro-Energy and Water Spike |
b. Organizational Unit
The “EI’I’OI’S and Wal’nlng” W|" c. *Address :523WestGame Street
H d. Address 2 |
dlspla‘y' . *Cily :"Gameiown | *State CcA (=] *zip 1 56123 Zip2
f. *Federal |.D. Number 191-2223333 Reference No.
. H | Save . *Agencytype (please check one) & Cr
Correct the errors; click (@ Save] Doty © Gounty
() Other Federal Agency () Federally Recognized Native American Tribe
and then CIle H valld&“ﬂ () Nonprofit Organization - 501(c)(3) status only () State Agency
—_—

© Distict @ Filibiic Agency
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TO SUBMIT

1. In the footer of the screen, click “OLGA Menu”
2. Under “ Grant Application” click “Review and Submit Application”

24. In the “Face Sheet Review”
screen, you may print, email or
copy the SOE

Click to view SOE

Click to View SOE without
attachments

Stage-AP
- General

%OV Division of Boating and Waterways

* Face Sheet Review £) mt

Agency 91-2223333 Hydro-Energy and Water Spike

Program | Quagga and Zebra Mussel Infestation Prevention Statement

a. Applicant Name

A5 b. Organizational Unit
er of Intent

c. Address

d. Address 2

e. City

T Federal LD. Number
g. Agency type (please check one)

Timeout : 119 mins

Utlimate Resenvoir Mussel Prevention Pragram Improvement Project Show Documents

a4,, Appll(anl Information

Hydro-Energy and Water Spike

623 West Game Street

Gametown State |CA | Zip1 56123 Zip2
91-2223333 Reference No
@ city @ County

(© Other Federal Agency (©) Federally Recognized Native American

Tribe
&) Nonprofit Organization - 501(c)(3) status © State Agency
only
© District @ Public Agency

[[E view Errars [ validate | [ Submit

25. Click on the appropriate tool.
Save
Print
Email
The SOE may be email, printed or
save for review by other Project
members

File Edit View Favorites Tools Help

=

RO ¥ [ERT

»E;‘it_;‘ »:m »E

Bool L]

4% XX
=-[& Utlimate Reservoir Mussel Preventit
L[ Letter of Intent

=,

® (P

9]

R Y

4| n ]

1/3

A1an1s
Facesheet for O and Zebra Mussel infesiation Prevention Statement of Eligiblity FY 2015/
yes ¢ HycromE neryy ard Wates Sphes
Appicaion: Utimata Mhuszel Prevertian Program Improvemant Prajsd
Utlimate Reservoir Misssel Prevention Program Improvement Project
T =
e —
e AT A
Mmooy
iy e e
il
s o e e
e
= =L e e
il popheseel i
R Ee T ik cn
~ aw ~ oty
e i ol
- bty - g
IR e — Sgfcomreiin
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26. After the SOE has been
review and all errors have been

correct; click =asumt)

The following message will

display; click “OK”

g o webpeg (==
This action would promote the Grant Application to ‘Assign for

Sereening’
Do you want to continue?

Next this message will display

Message from webpage [==5e)

The Grant Application has been successfully promoted to the next

AW stage

,

%ov Division of Boating and Waterways

¥ Face Sheet Review £ g Timeout : 119 mins

Agency  |91-2223333 Hydro-Energy and Water Spike

Program | Quagga and Zebra Mussel Infestation Prevention Statement | Utlimate Reservoir Mussel Prevention Program Improvement Project Show Documents
sase om0 ., [
[E-General a. ApplicantName Hydro-Energy and Water Spike
- i b. Organizational Unit
m-Letter of Intent
c. Address 623 West Game Street
d. Address 2
e. City Gametown State [CA | Zip1 56123 Zip2
f Federal | D. Number 91-2223333 Reference No.

. Agency type (please chack one) ®ciy © County

© Oter Federal Agency (@ Federally Recognized Native American

Tribe
2 Nonprofit O tion - 501(c)(3) stats i
> Nonprofit Organization - SOT(CI3) Stalus oy ey o
only
) District @ Public Agency

[ view Errors [ validate | [+ Submit

Upon submission of the SOE, DBW Grant Administrators will review for eligibility. If DBW
determines that that the applicant is eligible, a notification will be sent to the applicant granting
them access to develop and submit an application. To develop and submit an application, refer
to instruction in “Part lll — Step 1: Enter Grant Application.”
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PART Ill = STEP 1: ASSIGN AGENCY USERS

Only those users identified as the agency's Project Administrator (PA) may grant access and assign
users permission to work on projects. If you are not identified as the Project Administrator for your
agency, then you will not be able to perform this function. You must first create a “User Profile”
(Part | — Step 5: Create User Profile) for others, before assigning them to work on the application in

OLGA.

You will need to be logged into OLGA. If you are not logged-in to OLGA, go to the OLGA home
screen; click on “EGrAMS (OLGA) Login”. In footer of the “Welcome” screen, click on the “OLGA

MENU.”

1. From the “OLGA Menu”
screen, select “Assign Agency

ate Porks

24 oo :
I Loy Division of Boating and Waterways

Users" . Select Level 1 Menu Select Level 2 Menu Select Level 3 Menu - e Home | Lot
*UserMenu §) Timeout : 120 mins
Grant Applicant
Project Director
Agency Information Create Application
Assign User to Projects Equipment Inventory Technical Assist. Registration
Application Status Amendment Request Email Log
Op Advance Request
Grant Application
Start a New Application Enter Grant Application Review and Submit Application
Application Status Upload Documentation
Reporting
Progress Reporis Payment Status
2. Click the ] ‘Show Lookup’ button.
3. Click to select the box next to the “Grant Program” that you desire.

4. Click on the [#£2d | button on the bottom of the page to populate the information in the next

screen.

5. Find the Project you desire to

assign users; then click on the @
button to load the users.
If names do not populate, they have
not created their User Profile, or
may have the wrong agency
registered in their profile.)

3 State Pors

I Division of Boating and Waterways

Grant Applicant Project Director - Assign Agency Users - e Home | Logout
> Assign Agency Users ﬂ 1] Timeout : 120 mins Date : Aug-19-15|

Specify your search criteria below and Click Find..
QZMIP-15R El Quagga and Zebra Mussel Infestation PrevelTwiy 2015 / 16 (Revised)
91-2223323

Grant Program :

Hydro-Energy and Water Spike

Agency

Project Code | Project Title Assign To Users

__EI Assign

[ |003-0ZM-15 Ultimate Reservoir Mussel Prevention Program Improvement Project

PART Il - STEP 1: ASSIGN AGENCY USERS
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6. In the “User Status” field, click ‘ e —r—

. / ot '
the appropriate box to select the (/G+OV Division of Boating and Waterways
user for whom you are assigning :
permiSSionS Grant Applicant - Project Director - Assign Agency Users - @, Home | Logout

¥ Assign Agency Users 0 1] Timeout : 118 mins Date : Aug-19-15|

In the "Perm D’ L) “Lookup’ box,

. - GrantProgram:  QZMIP-15R E Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 (Revised)
then click the person’s function
91-2223333 Hydro-Energy and Water Spike

In the “App|" bOX (for ProjectCode | Project Title Assign To Users
“applicability”): leave this box
unchecked if you wish to give the
user unlimited access. Check the
box if you wish to assign specific
access

[T 003-0ZW-15 Ultimate Reservoir Mussel PreveT™sagroaram Improvement Project

Login ID User Status [Rowe (Category
| lognn__Jusertame oot |categonperm. s 21

[T | Charshall Connie Marshall GRANTE |1 EijedAdmmistramr X
T | PGrant Pal Grant GRANTE [=] o D/

If you checked the “Appl” box, in
the “Category” box, click on the

(=] button ‘Look up’ box only if you
wish to assign user access to
specific sections of the grant
application, such as Read Only, 5]
Write Only or No Access (NA). The WFnd | [V oK | [©Cancel |
default for all is “No Access.” Make
your access choices and click

__OK_|at the bottom of the pop
up window.

A message will display, click “OK”

Message from webpage =)

l b Records were successfully updated

—

Repeat Steps 5-7 for each user

To delete a user, click on red “X” in
the “Del” (for delete) column

PART Il - STEP 1: ASSIGN AGENCY USERS
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PART Ill = STEP 2: ENTER GRANT APPLICATION

Before you are able to enter the grant application, you will need to be logged into OLGA. If you are
not logged-in to OLGA, go to the OLGA home screen; click on “EGrAMS (OLGA) Login”. In footer of
the “Welcome” screen, click on the “OLGA MENU.”

1. In the “OLGA Menu”
screen; click on “Enter
Grant Application”

—~C

FleNdt  Voew Favortes Tools

bo-l-o- s

o AR, CH.QOV/ 3B o Dest/ st/ usermenisaspie £ v 0K | B EGohS: User Menu

e T ONgrmu Department of . B Web Shee Gallery = 8 oc B -0 s Page= Salety= Took= -

2. The Agency information is
automatically populated in the
fields

Click on the “Title” of the
specific Project you wish to
work on

A message will display as a
reminder of the submission
deadline. Click “OK”

Seled Level 2 Menu

Project Diracior
Agency Information Letter of Intent Create Application
Assign Agency LUsers Assign Liser to Projects Equipment inventory
Technscal Assist Registration Aggplicatian Staus Amendment Request
Emad Lag Op Advance Request
Granl Appbeabion
Slart a Mew Apphcabon Revew and Submil Apphcation -
Application Status Upload Documentation
Reparting
Progress Reports Payment Status

Division of Boating and Waterways

Grant Applicant Grant Application Enter Grant Application . Home | Logout
. Enter Grant Application § g Timeout : 120 mins Date : Aug-19-15|

@ Open © All
QZMIP-15R E| Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 (Revised) x
91-2223333 Hydro-Energy and Water Spike
= x
[zl Status : [=] x (e

Description Submit Date

8131/2015 5:00:00 PM

‘Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16
(Revised)

003-QZM-15 Ultimate Resenoir Mussel Prevention Program Improvement Project Application Entry / Work in Progress

PART Ill =STEP 2: ENTER GRANT APPLICATION
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3. SECTION TAB INSTRUCTIONS

Navigate through the section tabs to enter the information required for your grant application. After

completing each section tab, click [H¥aliae 10 ensure that all information has been entered.

See OLGA Instructions in the “Navigation Tools and Tips” document on “Saving and Validating
Data.” Note: Reference the ‘Navigation Tools and Tips' instruction document to assist you in
performing some of the OLGA functionalities to complete and submit your grant application.

INDEX TAB

This tab displays all the parts of the application. The applicant may click on the bold blue links
to view the section or un-bolded links (subsection) that are under each section. The description
of each column is as follows:

Status — A check mark indicates the information is completed in the application

Del — Identifies deleted records by the applicant.

Errors — Identifies errors in the application when the application is validated

Comments — May display reviewer comments if permitted by the Grant Administrator

Files — Identifies uploaded documents by the applicant.
The “Index” tab is a great navigation and information tool that is especially useful in the
validation stage.

| Index | General Narratives/CEQA/NEPA Task Budget Line ltem Budget Other Information Certifications L‘_) w
Deipin | Sus 0 |Erus | Connens | _Fies |
General Q
1. Applicant |
2. Project =
3. Contact O
Narratives | CEQA /| NEPA
4 Narratives Instructions O
1. Project Description Narrative based on the type of Project ] X Vi —
2. 5cope of Work, which includes Schedule and a Table of Deliverables to complete the Project ]
3. Environmental Checklist E
Task Budget
5. Task and Budget ]
Line ltem Budget
Ruidrnt Natail m El

GENERAL TAB

PART Ill =STEP 2: ENTER GRANT APPLICATION
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Most of the information under this tab is automatically populated.
- Please review the information for accuracy and add/change information as appropriate. If

any information is changed, click 852¢¢/ to move to the next screen. If no information is
changed, click ® to the next screen.

» Face Sheet Transaction ) ag (*) - Required field Timeout : 119 mins Date : Aug-11-15
Agency Co-Energy and Water Spikes Recreation Program : Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 (Revised)
Application :  Ultimate Reservoir Mussel Prevention Program Improvement Project Show Documents
Index ‘ General | Narratives/CEQA/NEPA Task Budget Line Item Budget Other Information Certifications @ @
1-Savel]ISave¢HH Validate'! E E ]@ PDF[]Cnpy t E Show Tree @
1. Applicant Information - Page 1 Show Instructions
a. *Applicant Name Co-Energy and Water Spikes Recreation

b. Organizational Unit

c. *Address 623 West Game Street
d. Address 2
e *City Gametown *State |CA [=] =zip1 |56123 Zip 2
f. *Federal |.D. Number 91-2223333 Reference No.
g. *Agency type (please check one) 5 City © County
© Nonprofit Organization - 501{c)(3) status only @ State Agency
© District © State recognized Indian Tribes

- Click on the Type Project you are proposing.
- Address whether you have a complete Prevention Plan (Plan and/or Vulnerability
Assessment (VA).

- Clickon ¥ to upload the Plan and/or VA; click [es==:] to move to the next screen.

Agency Co-Energy and Water Spikes Recreation Program : Quagga and Zebra Mussel Infestation Prevention FY 2015 / 16 (Revised)

Application :  Ultimate Reservoir Mussel Prevention Program Improvement Project Show Documents

Index | General | Narratives/CEQA/NEPA Task Budget Line Item Budget Other Information Certifications @ @

J-SaveH-SaveéllaValidatellE ! IﬁPDFHCnpy{ @@

-

TYPE OF PROJECT? Check the appropriate box

@ Planning/Assessment

) Implementation/Construction

m

a. Do you have a completed Prevention Plan (Plan) that is consistent with Fish and Game Code §2302 including monitoring, @ Yes © No
public education, and management of activities (inspection, decontamination, live bait control etc_) components?

I If yes, submit the Plan in PDF format.
i If the Plan was accepted in the 2014/15 QZM Grant Program, you may not be required to resubmit the Plan.
See Document Status Table to verify the status of your agency's Plan and check the most appropriate box below.
To view the Document Status Table click on the “Show Document” link in the top right corner of the window screen .

© Submitted and accepted in 2014

©) Submitting a revised Prevention Plan

Complete the information in the screen.

PART Ill =STEP 2: ENTER GRANT APPLICATION
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- The Project is required to be complete two (2) year after the start date.

- The “Total Project Costs” include the cost associate with the completion of the Project
(DBW and other funding sources).

- Click to move to the next screen.

Agency Co-Energy and Water Spikes Recreation Program : Quagga and Zebra Mussel Infestation Prevention FY 2015/ 18 (Revised)

Application - Ultimate Reservoir Mussel Prevention Program Improvement Project Show Documents

Index ‘ General ‘ Narratives/CEQA/NEPA Task Budget Line Item Budget Other Information Certifications ® @

[@ save| [@Save + | [ = validate | [ 2 | [F2PoF] B2 Copy | ©®

a. *Project Title Ultimate Reservoir Mussel Prevention Program Improvement Project

b. Is Implementing Agency Same @ Yes O MNo

c. If Not, Implementing Agency Name f:ﬂ
d. Project Start Date (mm/ddiyyyy) G End Date (mm/ddiyyyy)  |6/30:2018 | [

e. Amount of Funds Requested 200,000.00 Project Cost 573,136.00

- Click on the box(es) next to the components of the Project Type that you are applying
for.
- Scroll down to the reservoir and Project location screen (in the next screenshot below).

» Face Sheet Transaction o (1] (*) - Required field Timeout : 120 mins
Agency Co-Energy and Water Spikes Recreation Program : Quagga and Zebra Mussel Infestation Prevention FY 2015 / 16 (Revised)
Application ©  Ultimate Reservoir Mussel Prevention Program Improvement Project Show Docur|
Index | General | Narratives/CEQA/NEPA Task Budget Line Item Budget Other Information Certifications ® @ X Clo|

|.Save||l53ve¢||[ﬁValidate”E | |@PDF|C0py| G

PROJECT COMPONENTS INCLUDED IN THE PROJECT

m

Planning/Assessment Project (Check all components included in the Project)

=1 Vulnerability Assessment
] Prevention Plan Development/improvement

[T) Assessment/Evaluation of the Prevention Program/Plan
Implementation / Construction Preject (Check all compenents included in the Project)

Public Education
[T Monitoring

Management of Recreational Activities (inspection, decontamination etc.)

PART Ill =STEP 2: ENTER GRANT APPLICATION
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- ldentify the reservoir(s) including latitude and longitude (usually the middle point of the
reservoir) as well as Project name and location points.

- Provide a brief description of the Project.

- Click [es2¢¢] to move to the next screen.

NAME OF RESERVOIR(s) and PROJECT SITE/LOCATION Latitude Longitude Del
Ultimate Reservor 432,578 121,560 x
MNorth Marina Ramp 433,744 121,563 x
South Marina Ramp 435,078 121,563 x

BRIEF PROJECT DESCRIPTION

This Project will support and improve our current regional-scale Prevention Program by broading the inspection and banding to the South Marina, installing a self
contained decontamination station that will be utilized by all entities and reservoirs in the surrounding area. The Project wll also purchase and install mechanical
arms to improve control of watercraft entering the Utlimate Reservoir without prior mussel inspections. The Program will continues to promote outreach and
education to watercraft owner and the neneral nuhlic

1E|>

- Click on E(Lookup table) to select the “Contact Type.”

- Next, click on (=] to select the contact; this will automatically populate the rest of the screen
information.

- Click [®s==+] to move to the next screen. The next screen will be another “Contact” screen.

If there are no additional contacts for the Project; click & to move to the next screen or
click on the “Narrative\CEQA\NEPA” Tab.

* Face Sheet Transaction ) ag (*) - Required field Timeout : 119 mins Date : Aug-12-15
Agency Co-Energy and Water Spikes Recreation Program : Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 (Revised)
Application : Ultimate Reservoir Mussel Prevention Program Improvement Project Show Documents

Index ‘ General | Narratives/CEQA/NEPA Task Budget Line Item Budget Other Information Certifications @ @

[@save | [@save ¢ | [E validate | [ £ | [&APDF][Bacopy | ©®
*Contact Type PD |:| Project Administrator

a. EGrAMS Login CMarshall  |[] Connie Marshall x

b. *Name Connie Marshall

c. *Address 623 West Game Street

d. Addressli

e *City Gametown *State CA |:/ *Zip 1 56123 Zip 2

f. *Telephone (321) 622-9245 Ext. Fax

g. *E-Mail Address Connie_Marshall@spikesenergy.com

h. Designation / Title OmM |:/ Operations Manager

i Attachment = :

NARRATIVE/CEQA/NEPA TAB

PART Ill =STEP 2: ENTER GRANT APPLICATION
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The applicant is required to complete two narratives; a Project Description and a Scope of Work,
which includes the Project Schedule and theTable of Deliverables. The Project Description
Narrative should be tailored to the type of Project (Planning/Assessment or
Implementation/Construction) the applicant is proposing. The Scope of Work is designed for
either Project type. These narratives are to be developed outside of OLGA, then uploaded into
OLGA after the narratives has been completed. Develop the narratives according to the
Narrative Instructions. To locate the Narrative Instructions, click on the “Show Documents” link
at the top-right corner of the screen. Click on the most appropriate Project Description
Instructions for your proposed Project type as well as the Scope of Work. These instructions
may be downloaded onto your commuter or printed. Follow the Narrative Instruction closely and
include all the requested information.

Show Documents

%\’ Division of Boating and Waterways = Documents =]

Grant Application Form

#Seclion Application Entry ) a8 Timeoul : 120 mins Dale : Aug-11-15) Mussel Grant Fee Guidelines
Agency Co-Energy and Water Spikes Recreation Program . Quagga and Zebra Musse! Infestation Prevention FY 2015/ 16 (Rewsed) Budget - Line Table
Application ©  Ulimate Resenvoir Musse! Prevention Program improvement Project Show Dacuments: Budget - Task Table
Indeex Gonosal | NowalivesCEOANEPA | Task Budget Line lo Budgt Other Infarmation Contificativns T_ 3 [%Close | Line ltem Budget Category Explanations

Planning Project Ins

(@ Save | (@ Save | (& validate || & | [EAPDF | (B8 Copy | E Show Tree | (1) (3)

4, Narratives Instructions Show Instructions

In this Section, the appicant must develop and submit twa separate namatives. =

1 et ENAC BN PN e O P ST PO Quagga and Zebra Mussel Infestation Prevention Fee

Planningifissessment Project of Regulations
Implementation/Construction Froject Grant Application Submission Checklist
2 Scops of Work, which Includes Schedule and a Table of Deliverables to complate the Project Appendix 1 - Definitions

Appendix 2 - Resolution Application
The narrative instructians are located in “Shaw Documents’ at the right hand comer of the window Click on ‘Show Dacuments. ' Next, salect the type of namative

instructions that comesgands to your Project These instructions can etther be downlnaded antn your desktop or printed Appendix 3 - Environmental Compliance
To develop the Scope of Work, chek on the Scope of Work lestrucbons located a the *Show Document” lnk in the right comer of the screen. These mstrucbon can ether Appendix 4 - Specific Reguirements
be downloaded onto your deskiop or printed. i

Appendix 5 - Regional Contacts

After the narratives have been developed and reviewed, upload them into OIGA. Click the ® to move to the upload
screen. Use the procedures before to upload the narratives.

1. Click | Brewse.. {0 locate the document on your computer.
2. In the upload window, click on the appropriate document and click “Open” to attach the document.

4. The name of the document will automatically display in the “Attachment Title” field; click to
complete the upload process. A message will display stating the document has been
successfully uploaded; click “OK” and | BSave¢|on the Permit/Ordinance screen to the next
screen. To verify that the attachment process was successful, click on the © next to “Show

Tree”. In the upload document area, a paperclip icon will be displayed. You may click on the
paperclip to view the permit.

5. Before moving to the Task Budget Tab, click Z¥“"/ to ensure that all required information has
been entered. If errors are found a notification message will appear.

6. Click “OK” to display the errors. Correct the error and click =% again until all errors are
removed.
You may delete the uploaded narratives by clicking on red “x” in the far right column, then

|Bsaves| to complete the deletion.
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f Boating and Waterways

* Section Application Entry 0 m Timeout : 120 mins Date : Aug-11-15|
Agency Co-Energy and Water Spikes Recreation Program ©  Quagga and Zebra Mussel Infestation Prevention FY 2015 / 16 (Revised)
Application - Ultimate Reservoir Mussel Prevention Program Improvement Project Show Documents
Index General ‘ Narratives/CEQA/NEPA | Task Budget Line Item Budget Other Information Certifications @ @
IBSaVEH-Save¢>IIH Validate” B | L@ PDF{CDpy { E Show Tree @ @

1. Project Description Narrative based on the type of Project Hide Instructions

The narrative instructions are located in *‘Show Documents’ at the right hand comer of the window. Click on *Show Documents.’ Next, select the type of narrative instructions that corresponds to your =

Project. These instructions can either be downloaded onto your desktop or printed. l

-

Fallow the dirertinns clasahy in the narrative instructions document won have ausstinns nataininn to the instructinns nlease contact the arant administratars

iAttachment Title |File Name iViewi Del

B Browse. .. x

[ | Browse. x

Environmental Checklist (CEQA/NEPA)
1. Provide the Lead Agency name
2. Indicate whether a CEQA/NEPA document has been completed. If a document has

been completed, click o upload the document following the uploading instructions

after clicking the upload icon t

3. Indicate which type of the CEQA documents will be submitted. Also, provide the
category and/or statutory exemption and the class, if appropriate. If it is not appropriate
for the Project, indicate “none” in the space provided.

TASK BUDGET TAB

1. Fill-in the Task # and Task Title
2. Under each task, complete the following information for each item:
¢ Provide the name of the position/item under the different categories (Personnel,
Applicant Expense, Professional Services-Consulting).
Rate
QTY — number of hours
UOM (hours) for Personnel
Indicate the amount of funding for the funding source (DBW, In-Kind and/or
Cash.

¢ Note: the total amounts will calculate after clicking LECTO) Any item that is not
funded by a particular funding source, the applicant must place a zero(0). Do not
leave any blanks spaces in a cost and funding of an item. A blank space will
produce an error in the validation of the data entered.

3. Complete all tasks in the same manner. The tasks in the Task Budget are required to
align with the tasks in the Scope of Work. This means that each task in the Scope of
Work is required to have the associated costs and funding amounts with that task in the
Task Budget.

4. Click =222 5fter each task budget is completed before moving to the next task.
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5. OLGA will automatically calculate the total costs and funding for each task at the end of
the Task Budget. The last screen of the Task Budget will display the accumulated total
costs and the total amount of funding projected from the various funding sources (DBW,

in-kind, and cash). Click again to move to the next screen.

6. Click #¥'%“t| o ensure that all required information has been entered. If errors are
found, a notification message will appear. Click “OK” to display the errors. Correct the

errors and click %% again until all errors are removed.
7. The applicant may delete a task item by clicking “x” in the far right box of each task item
line.

Note: You may use the Task Budget Worksheet in the ~Show Documents |ink. This may assist
you in filling out the Task Budget in OLGA.

Show Documents

Deocuments

Grant Application Form
Mussel Grant Fee Guidelines
Budget - Line Table
<_Budget - Task Table —
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Agency Hydro-Energy and Water Spike FProgram:  Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 (Revised)
Application ©  Ultimate Reservoir Mussel Prevention Program Improvement Project Show Docume
Index General Narratives/CEQA/NEPA | Task Budget | Line Item Budget Other Information Certifications ® @ X Close

|'Sa\re||BSave¢>||I§Validahe||Q | |‘@PDF|CDpy| ®

5. Task and Budget (1) Hide Instructio

The Task Budget Table must align with the tasks in the Scope of Work.
Task No: 1 Task Title: CEQA - Mitigated Megative Delaration (Reimbusement)
Applicant - Personnel Hours Salary ($/hour) Total Cost ($) DBW Fee Cash ($) In-Kind ($) Total Funding De
Grant Funding %)
%)
Attorney 20.00 T3.00 1,460.00 1,460.00 0.00 0.00 1,460.00 x
Supenisor 10.00 52.00 520.00 520.00 0.00 0.00 520.00 *
Pragram Analyst 20.00 52.00 1,040.00 1,040.00 0.00 0.00 1,040.00 X
Applicant Expenses Total Cost ($) DBW Fee Cash ($) In-Kind ($) Total Funding De
Grant Funding (%)
($)
Materials 1 | CEQA Fees, Office Supplies 2,500.00 2,500.00 2,500.00 *
Materials 2
Materials 3
Travel
Professional Services - Consulting Hours Salary ($/hour) Total Cost (§) DBW Fee Cash ($) In-Kind ($) Total Funding De
Grant Funding (%)
(%)
0.00 000 *
Professional Services - Consulting Total Cost ($) DBW Fee Cash ($) In-Kind ($) Total Funding De
Grant Funding ($)
(8)
Materials 1 0.00 0.00 *
Materials 2
Materials 3
Travel
ltem {Construction / Implementation Costs) i Total Cost ($) DBW Fee Grant Cash (%) In-Kind {$) Total Funding De
Funding ($) %)
Task Total ($) 5,520.00 5,520.00 0.00 0.00 5,520.00
Task and Budget Summary Show Instructio
2 Drecontamination Station and Mechanical Arm Installatiol 316,768.00 100,000.00 88,808.00 127,960.00 316,768.00 x
2 Implementation of an Inspection Station and Mechanical 52,838.00 1,200.00 58,120.00 3,518.00 G2,838.00 x
4 Reciprocal Banding Program 163,160.00 93,280.00 69 880.00 0.00 163,160.00 x
5 Reporting 1,850.00 0.00 1,850.00 0.00 1,850.00 x
TOTAL TASK SUMMARY ($) 550,136.00 200,000.00 218,658.00 131,478.00 550,136.00
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LINE ITEM BUDGET TAB

The Line Item Budget contains the various budget categories: Personnel, Professional Services
— Consulting (Personnel and Non-Personnel) and Construction Services (Personnel and Non-
Personnel). Under each Category there are subcategories (personnel, supplies, equipment,
travel and other expenses).

1.

10.
11.

12.

In the Personnel Category and Personnel Subcategory areas click (] “Lookup

Table” for a list of positions. Select the most appropriate position title by cIickingEl.
If a position title is not in the drop down-list, select “Other” and fill-in the position title.
As in the Task Budget, you must put zero “0” in empty fields that are not funded by a
funding source in an item. If zeros are not entered in those fields, they will appear as
error upon validating the information.

Supplies - select the supply item by cIickingEl. If the item is not in the list, select
“Other” from the list and fill-in the items’ name. Supplies are items that are less than
$5,000 /item.

Equipment - select the equipment item by cIickingE. If the item is not in the list,
select “Other” from the list and fill-in the items name. Equipment is an item that is
equal to and greater than $5,000/item.

Click | BSave¢] after adding information for each Category.

The & (Narrative envelop) in the top right corner, next to the “Sub-type” is used to
add text information pertaining to the complete Line Iltem Budget.

The E«B (Note message) at the right of each line item is used to add text pertaining
to a particular item.

The second to the last screen contains the summary of costs and funding for the
total Line-ltem Budget.

The last screen totals the costs as well as the funding projected from DBW, cash,
and in-kind services. In the “Others” field indicate the source of funding by clicking

(=] and filling in the field.
Click (B=2ve)when you are completely finished with the Budget.
In the “Source of Funding” Screen (last screen) upload the “Commitment to Fund”

using the | Brewse.. putton next to the funding source line.

Click =¥/ tg ensure that all required information has been entered. If error are
found a notification message will appeatr, click “OK” to display the errors. Correct the

error and click =*“/again until all errors are removed.

Note: You may use the Line ltem Budget Worksheet in the ~Show Documents |ink. This
may assist you in filling out the Line Item Budget in OLGA.

Show Documents

Documents

Grant Application Form
Mussel Grant Fee Guidelines

&< Budget-Line Table >

Budget - Task Table

PART Ill =STEP 2: ENTER GRANT APPLICATION
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Example of Personal Category of the Line Item Budget

|'Save||aSave¢>||Iﬂ'Validahe|| |@PDF|CDpy| @@

Budget Detail
Category : Personnel Type : Expenditure
Classification Seq.: 1 Sub Type :  Direct Marrative : =
Instructions - This includes classification, hours, and rates. The total must add up to the total column. These individuals must be employed by the Grantee. If CEQA, efc.
documents are done by Grantee’s employee, costs are incurred in the hours/total. Includes: salaries, wages, fringe benefits, and preparation of required
progress and final reports. i

Others [=] 20.0000 732.000/HRS [[=] 1,460.00 1,460.00 0.00 000 9
Attorney —

[C] * |Others [=] 10.0000 52.000/HRS [[=] 520.00 520.00 0.00 000 9
Supernviisor

[C] * |Others [=] 20.0000 52.000/HRS [[=] 1,040.00 1,040.00 0.00 000 9
Analyst

[C] * |Others [=] 120.0000 15.000/HRS [[=] 1,800.00 0.00 1,800.00 000 9 EI

Totals : 246,178.00 56,900.00 189,028.00 250.00

Click |85ave¢] or @ to move to the “Supplies” screen

Category : Supplies Type : Expenditure
Classification Seq.: |2 Sup Type : | Direct Marrative: =
Instructions : All Grantee expenses associated with the Project including permits fees, etc. Examples: Document Reproduction, Office Supplies, Office Expenses, Travel, Permit =«

Fees, Lab Eguipment, etc. Mote: If an item is described as “eguipment” it must be followed by “(less than S5000).

-—‘-

B Others =] 13,200.00 13,250.00 50.00 o.00| B9
Bands, Stickers, Office Supplies, Fees
] * |Computers = 12,000.00 12,000.00 0.00 o.00] B
] % |QID Handheld Devices = 12,000.00 12,000.00 0.00 000 B
] * |otners =] 3,450.00 3,450.00 0.00 o.00] B
Signs, shade tent, cones
' [
] — a =
Totals : 40,750.00 40,700.00 50.00 0.00
H 1] H 1
Click | BSares] or @ to move to the “Equipment” screen
Category : Equipment Type : Expenditure
Classification Seq. : prd Sub Type :  Direct Marrative : =
Instructions Al Grantee expenses associated with the Project including permits fees, etc. Eguipment (85,000 or more per item). Kemize each piece of eguipment. Example: -
decontamination unit, mechanical ramp arm monitering eguipment etc.
N ) B ) 13 RO T T =
] [=] 5]
] = .55
[ [ i
] = .5
= =l B —
] =l i
B = G
Totals : 0.00 000 0.00 0.00
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Click |BSaves| or @ to move to the “Travel” screen

Category : Travel Type : Expenditure

Classification Seq. : 2 Sub Type :  Direct Marrative -  [=E

Instructions : -

L s = .=

= =) il

[ = .5

= =) il

[ = .

= =) il

= =) 4 =
Totals : 0.00 0.00 0.00 0.00

Line Item Budget Summary Screen

Budget Summary

Description Total DBW Funding In-Kind HNarr.
Travel =
Other Expenses =
Total Professional | Consultant Services 11,120.00 2,400.00 3,760.00 4 960.00
Construction

Personnel - Construction 6,088.00 0.00 2,820.00 3.268.00/ X
Supplies = L
Equipment 246,000.00 100,000.00 23,000.00 123,000.00( =
Travel =
Other Expenses =
Total Construction 252,088.00 100,000.00 25,820.00 126,268.00

TOTAL DIRECT EXPENSES 550,136.00 200,000.00 218,658.00 131,478.00

TOTAL EXPENDITURES 550,136.00 200,000.00 218,658.00 131,478.00 I~

Funding Source

Source(s) of Funds
TOTAL EXPENDITURES 200,000.00 218,658.00 131,478.00 550,136.00
. Description DBW Funding Total Harr. Attach
Source of Funds
# |DBW Fee Grant Funding 200,000.00 0.00 0.00 20000000 =
Federal 0.00 0.00 0.00 ooo| A
Other(s) =
# || Others [=] 0.00 0.00 131,478.00 131,.478.00| = Torea
Hydro Energy-Water Spike Revenue k
* |lothers [=] 0.00 218,658.00 0.00 21865200 = P
State Water Resenvoir Grant Fund
[=] 0.00 0.00 0.00 o.oo| =A L
=] 0.00 0.00 0.00 o.oo| = r
Totals 200,000.00 218,658.00 131,478.00 550,136.00 \
Upload Funding Commitment Letters
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OTHER INFORMATION TAB

Permits
In each of the Permits listed click (Yes/No) to indicate whether the permit is required. If the

Permit is required, indicate the status of the Permit. Upload the Permit by clicking '
1. Click | Browse.. [tg |ocate the document on your computer.

2. In the upload window, click on the appropriate document and click “Open” to attach the
document.

3. The name of the document will automatically display in the “Attachment Title” field; click
(@saveyg complete the upload process. A message will display stating the document
has been successfully uploaded; click “OK” and |8 5are¢|to move to the next screen. To
verify that the attachment process was successful, click on the © next to “Show Tree”. In
the upload document area, a paperclip icon will be display. You may click on the paperclip
to view the permit.

You may delete the uploaded Permit by clicking on red “x” in the far right column, then |8 Save«|
to complete the deletion.

7. Provide a list of all permits and approvals required for the project Show Instruction

Proposed projects in environmentally sensitive areas usually require the review and approval of regulatory agencies. Obtaining permission to construct projects from these
agencies in the form of permits, letters of concurrences, waivers, and certifications normally have costs associates with them in terms of fees or expended staff time.

Each has a fee associated with it and has a different timeline for obtaining the permit. It is the responsibility of the Funding Applicant to obtain any and all permits. Provide a
list of required permits with the application. The application process for any permits maybe started prior to Grant Agreement. Reimbursements of fee for permits will be
based on funding availability.

Permit Required Status Attachment 3/ Del
U.S. Army Corps of Engineers Section 404 Permits @ Yes © No - Tt
California Department of Fish and Wildlife 1600 Permits © Yes © No - T
California Regional Water Quality Control Board Certifications @ Yes © No - Tt
LS. Fish and Wildlife Service and Mational Marine Fisheries Service &) Yes @ Mo - * x
California Coastal Commission or the San Francisco Bay Conservation ) Yes @ Mo - 1+ ><
and Development Commission
Others-1 @ Yes ) No - L
Others-2 ) Yes ) Mo - *
Others-3 ) Yes ) Mo - *
Are there permits that have not been secured? ) Yes @ Mo
If 50, explain how they will be secured and the timeline for securing them. |:|
]
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Ordinances

Follow steps 1 — 3 under Permits upload ordinances. After clicking |8 5ave|(#3 upload
instructions) OLGA will move to the “Maps, Facility Designs and Organizational Charts” screen.

8. Provide a copy of all Ordinances that apply to boating activities in the reservoir
Attachment Title

Show Instructions

= Browse... X
= Browse. . X
] Browse. .. x

Maps, Facility Designs and Organizational Charts
Follow steps 1 — 3 under Permits upload maps, facility designs and organization charts.

After clicking | BSave | (#3 in the upload instructions) OLGA will move to the “Intention to
Fund” screen.

Maps, Facility Designs, and Organizational Charts
Attachment Title

Show Instructiong

Browse.___

Browse_..

Browse._..

Letters of Support

Follow steps 1 — 3 under Permits upload maps, facility designs and organization charts.

After clicking [ ®5ave+| (#3 in the upload instructions) OLGA will move to the “Other
Information” screen.

Letters of Support Hide Instructio
You may submit Letters of Support. The Letters of Support are optional documents.

Attachment Title

File Name

Browse._..

Browse.
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Other Information
1. Click yes/no in response to question 9.

2. To upload documents, click on t and follow steps 1 — 3 under Permits.

Other Information

9. Indicate the response to the questions in the application box provided, and submit copies of related MOUs, Ordinances, lease agreements, contracts etc. regarding the
control and operation of the project site.

Does the applicant/designated representative(s) control/manage the program site solely as part of a joint power authority ) Yes @ No
arrangement/Memorandum of Understanding (MOU)?

Does the applicant/designated representative(s) hold a long-term lease agreement on the program site? ) Yes @ No

Does the applicant operate the site through a concessionaire? Applicant/designated representative(s) must own or control the ) yeg @ No
program area and rights of way to and from the project area.

Provide copies of any related MOUs' lease agreements, ordinances, etc. concerning the control and operation of the project site.

MOUs’ lease agreements Description Attachment Del

t

-

Draft Resolution
Upload a Draft/Final Resolution.

10. Submit a draft Resolution/Order from the governing body/executive office or a Letter of Approval, if there is not a governing body
authorizing the applicant/designation representative(s) to sign the application, contract, and any claim for payment or t
reimbursement.

Note: The official Resolution/Order/Letter of Approval must be submitted upon funding approval.

The resolution is a formal request for a Grant from the official government body, ie, City Council, County Board of Supervisors, Harbormaster, Port District, etc. See
example Resolution in Appendix 2 located in the blue ‘Show Documents' in top right-hand corner of the screen.

Validate the Section

Click E¥ ] t9 ensure that all required information has been entered. If error are found
a notification message will appear, click “OK” to display the errors. Correct the error and

click 2¥i%=/again until all errors are removed.

Consultants
Complete the field box, if there are outside consultants for the Project.

11. Has the applicant/designated representative(s) have retained an outside consultant for the program @ Yes © No
If Yes, please provide the following information:
Name
Title
Company
Address
Telephone

Email
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Certification
Complete the information required in the fields below.

Applicant Acknowledgement and Signature Show Instruction
[[] Under penalty of perjury, | hereby certify that | am an authorized representative of the Applicant, and that | have been authorized by the Applicant by Resolution/Order

to execute this Application for funding.

AUTHORIZED SIGNATURE:
PRINT NAME:

TITLE:

DATE:

Validate, Review and Submission of Applications

Before the final application is submitted to DBW, it is highly recommended that the application
perform a thorough review and validation of the application. The applicant may be printed and/or
emailed to others for review. Follow the instructions in “Part Ill — Step 3: Validate, Review and
Submit” to submit the application.

PART Ill =STEP 2: ENTER GRANT APPLICATION
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PART IlI- STEP 3: VALIDATE, REVIEW AND SUBMIT

The applicant must validate the application to ensure that it is complete and the data matches.

If there are errors in the application, the application will not submit. The best way to validate the
application is after completing each screen or each section tab. It is also recommended that the
applicant print-out the application and review it thoroughly for accuracy and completeness. The
applicant may also send the application to other Project members for review. These instructions
below are the same for submitting the Statement of Edibility and the Application.

¥R O/ Egram cow, ey irse s/ aperyiensLasy 0+ 5 % || ) EGeams s Heme 2 EGrAME : User Meny

1. Under “Grant Application;” click
“Review and Submit Application”

. Division of Boating and Waterways
L GOV
Seled Level 1 Menu Select Level 2 Menu Select Level 3 Menu
FUser Menu ) an Timeoul : 120 mins
Grant Applicant
Project Director
Agency Information Letter of intent Create Applic ation
Assgn Agency Users Aswlser o Projects Egquprmint Inventary
Technical Assist. Registration Applhcation ST Amerdment Reguest
Email Log Op Advance Request
Grant Application
Start 3 New Applicabon Enter Grant Applcation
Applhication Status Uptaad Documentation
Reportng
Progress Reports Paymenl Stalus

Usor Nome: gmusse! [ Ghussal | | Agancy: Depamant of Musss! Patral

Calfoenia gov Home | DLGA Mome | DLGA Manu | Contact DIW | Contact Information | S3ate Agencies Desctory
Privacy Policy | Accessibility Policy | Securty Pobicy
Powored by EGAMS Coovright @ 20012015 HTC Global Senices, Ine

2 State Pors

2. Click on the application link to
validate, review and submit

Division of Boating and Waterways

Grant Applicant - Grant Application - Review and Submit Application - . Home | Logout
Review and b App i eo 0 Date g-19
*Status: @ Open O All
Program: =] x
[Agency 91-2223333 Hydro-Energy and Water Spike
Toject: (= x
tages [ Status : [ x .
Description Submit Date
QAMIP-15R Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 8/31/2015 5:00:00 PM
(Revised)
102-QZM-15 Ultimate Reservoir Mussel Prevention Program Improvement Project Application Entry / Work in Progress
QZNIPL-15 Quagga and Zebra Mussel Infestation Prevention Statement of 8/31/2015 5:00:00 PM
Eligibility FY 2015/
003-QZM-15 Utlimate Reservoir Mussel Prevention Program Improvement Project Application Entry / Work in Progress
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3. Validate Data

The applicant must validate to
verify that the application is
completed

Click ¥ /t5 ensure that all
information requested in this
section was completed and
data matches

The following message will
display if there are errors
(missing information or
information does not match)

bGQey 912223333

Stage-APP/W

E)-General

»

i..Applicant
Letter of Intent

o

a " o oA

48

HydrU-Ener_gy and_Wal_er Spike

Applicant Mame
Organizational Unit

Address

Agency type (please cl

one)

(Quagga and Zebra Mussel Infestation Prevention Statement Utlimate Reservoir Mussel Prevention Program Improvement Project

Timeout : 119 mins

Date : Aug-19-15|

Show Documents

|8,, Appli(ant Information

Hydro-Energy and Water Spike

623 West Game Street

State [CA (56123

Gametown Zip1 Zip2
91-2223333 Reference Mo
D city 2 County

(") Other Federal Agency
@N
only

() District

ofit Organization - 501(c)(3) status

(0 Federally Recognized Native American
Tribe

() State Agency

@ Public Agency




4. Click the “View Errors” button to
display the errors

Agency  |91-2223333 Hydro-Energy and Water Spike

ogram | Quagga and Zebra Mussel Infestation Prevention Statement Utlimate Reservoir Mussel Prevention Program Impravement Project Show Documents

a,, App ant Inform

Applicant Name |Hydro-Energy and Water Spike

Errors are displayed in the screenshot
below.

a

b. Organizational Unit

c Address 623 West Game Street
4 Address 2 ]

Letter of Intent

City (Gametown State CA | Zip1 56123 Zip2
ederal |D. Number 912223333 Reference No
type (please check one)

Print or save a copy of the errors, so ;
you will have a record of where they
are in the application to use in #21.

© City © County
@ Federally Recognized Native American

(2 Other Federal Agency o

() Nonprofit Organization - 501(c)(3) status

only (© State Agency

© District @ Public Agency

B View Errors [ = validate | [%3 Submit

User Nome: gmussel [ Qbussel | . Agency: Deputment of Wsssel Farol

Califarria gov Homa | CLGA Homa | ©LGA Manu | Contact DEW | Contact Information | Stata Agancies Diractary

= EGIAM\: Errors and Warnings - Windows Internet Explorer EI (=] Brwvacy Pukcy | Accessibiity Policy | Security Policy

Powsrad by EGIAMS Copyright @ 2001-2015 HTC Glotal Senices. Inc

|{_@} http://Rww.olga.dbw.parks.ca.gov/egrams_dbw_test/designer/ErrorWarning E.a:px?pre‘.’ie|

Errors : nd Warnings

Pro ran'&ame' Qwuagga and Zebra Mussel Infestation Prevention Statement of
. " Eligibility FY 2015/

Please select the k Find to Filter records....

Category: [ Error Type: ALL -

evogon oo Jooserpmon |

[ Letter ofIntent S1006 Text not entered for section Describe the public
access points and what recreational activities are
allowed in the reservoir(s).

[T Print Causes and Solution |@ PDF Preview | | X Close
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To Correct Errors

20. To correct errors you will need to [)/élov Division of Boating and Waterways
be in the “Enter Grant Application” Pt () |+

screen Agency  [91-2223333 Hydro-Energy and Water Spike
Program | Quagga and Zebra Mussel Infestation Prevention Statement Utlimate Reservoir Mussel Prevention Program Improvement Project Show Documents
e [

To correct errors:

=-General a. Applicant Name Hydro-Energy and Water Spike
«-Applicant
Letter of Intent

b. Organizational Unit

c. Address 623 West Game Street
H 13 ” g
Click on the “OLGA Menu” in the & Adtrose2
e. City Gametown State |CA | Zip1 56123 Zip2
footer of the screen . Federal LD, Number 312223333 Reference No
a. Agency type (please check one)

© city © County

) Federally Recognized Native American

() Other Federal Agency Tribe

© Nanprofit Organization - 501(c)(3) status

©) state Agen
only gency

© District @ Public Agency

[EView Errars [ validate | [+ Submit

User Nome: gmuase! [ Qluzse!' | | Agency: Deparment of Myzasl I"IN

Cairizeria gow Homo | OLGA Hama | OLGA Manu | Comact DEW | Caatact infamation | State Agencas. Dirictory
Prnacy Fobcy | Aucessbiily Pelicy | Sscunly Policy
Fomered by EGrAMS Capynght © 20012015 HTC Global Senaces, Inc

Division of Boating and Waterways

21. Inthe “User/OLGA Menu;”
click “Enter Grant Application”

Select Level 2 Menu Select Level 3 Menu . Home | Logout

Click on the “OLGA Menu” in the \ Timeout : 120 mins Date : Aug-20-15
footer of the screen

Agency NgMation Create Application Assign Agency Users
Assign User to Phagcts Equipment Inventory Technical Assist. Registration
Application Status Amendment Request Email Log

Op Advance Request
Grant Application

Start a New Application Review and Submit Application

Application Status
Reporting

Progress Reports Payment Status
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22. Click on the Project link

(o

Grant Applicant

Division of Boating and Waterways

Grant Application Ente

r Grant Application

*Status: @ Open © Al
Program: QZMIPL-15 EI Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/ x
Agency: 91-2223333 Hydro-Energy and Water Spike
roject =] x
ages = Status = x &

Pro jram

003-QZM-15

Description

Quagga and Zebra Mussel Infestation Prevention Statement of
Eligibility FY 2015/

Utlimate Reservoir Mussel Prevention Program Improvement Project

Submit Date

8/31/2015 5:00:00 PM

Application Entry / Pending

23. Using the Error print-out in 18,
click on the section with the errors;

then click (& Yaldate|

An error message will display; click
HOKH

The “Errors and Warning” will
display.

Correct the errors; click (@ Save)

o uali

* Face Sheet Transaction §

snia State Porks

Division of Boating and Waterways

(*) - Required field

Timeout : 120 mi

Agency
Application

Hydro-Energy and Water Spike

Program

Utlimate Resenvoir Mussel Prevention Program Improvement Project

Quagga and Zebra Mussel Infestation Prevention Statement of Eligibility FY 2015/

Show Documents

General

Letter of Intent

| [FiroF][8a cony |

1. Applicant Information

a. *Applicant Name
b. Organizational Unit
. *Address
Address 2
*City
f. *Federal |.D. Number

=y o

=)

*Agency type (please check one)

Hydro-Energy and Water Spike
|623 West Game Street

| Gametown

| *state [CA  |[=]-zip1 (56123
[91-2223333 Reference No.
©chy

) Other Federal Agency

() Nonprofit Organization - 501(c)(3) status only
() District
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TO SUBMIT

1. In the footer of the screen, click “OLGA Menu”
2. Under “ Grant Application” click “Review and Submit Application”

24. In the “Face Sheet Review”
screen, you may print, email or
copy the SOE

Click to view SOE

Click to View SOE without
attachments

% Face Sheet Review §) a1

Agency 912223333 Hydro-Energy and Water Spike

a. Applicant Name

b. Organizational Unit

c. Address

d. Address 2

e. City

f. Federal LD. Number

a. Agency type (please chack one)

Program | Quagga and Zebra Mussel Infestation Prevention Statement | Utlimate Reservoir Mussel Prevention Program Impraovement Praject

| ey e A
E-General

%OV Division of Boating and Waterways

Timeout : 119 mins

Show Documents

Hydro-Energy and Water Spike

623 West Game Street

Gametown State |CA | Zip1 56123 Zip2
91-2223333 Reference No
@ city @ County

© Other Federal Agency (©) Federally Recognized Native American

Tribe
&) Nonprofit Organization - 501(c)(3) status © State Agency
only
© District @ Public Agency

[EView Errors [ validate | [5) Submit

File Edit View Favorites Tools Help

25. Click on the appropriate tool.

Save
Print
Email

The SOE may be email, printed or
save for review by other Project
members

W= e

VERS

»E;.i:l:-;‘ »:m »E

L]

BN B R
= & Utlimate Reservoir Mussel Preventic
i[9 Letter of Intent

o

B

=,

® (P

By

N

13

8raros
Facesheet for O and Zebra Mussel Infestation Prevention Statement of Elgiblity FY 2015/
e ¢ HycromEneergy ard wates Spiker

Applcation: Utimate Whussel Preventin Frogram Improvement Praject

Utlimate Reservolr Mussel Prevention Program Improvement Project

FOR OFFICE USE ONLY: Varsion 8 =

Applicant inlcrmation
S P S ——— -]
1. Applicant Informaticn

2 Appican Name Hyaro-Enargy an Wane Spa
B CrganizasonalUng

P 623 West Game Stroat

o mocess 2

. Gamaton Bae ca Tp s
£ Fedoral K Nmbar S1.zzzmEn Ralarence Ho.

s

Aguncy Type [Please check one)

= - any
B e sy R —
p NI — Sfeomiin
¢ Dt i U Ay

10 8 EEL & sxs -0 U

-

m
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26. After the SOE has been
review and all errors have been
correct; click “asubmit]

The following message will
display; click “OK”

Message from webpage =

This acticn would premaote the Grant Application te “Assign for
Screening
Do you want to centinue?

Cancel

Next this message will display

Message from webpage =

The Grant Application has been successfully promoted to the next
b stage.

¥ Face Sheet Review §) g

Agency  [971-2223333

Program | Quagga and Zebra Mussel Infestation Prevention Statement | Utlimate Resenvoir Mussel Prevention Program Improvement Project

Stage-APPAY

E-General
Applicant
@-Letter of Intent

sion of Boating and Waterways

Hydro-Energy and Water Spike

a. Applicant Name

b. Organizational Unit

c. Address

d. Address 2

e. City

f. Federal | D. Number

g. Agency type (please check one)

Timeout : 119 mins

Hydro-Energy and Water Spike

623 West Game Street

Show Documents

aa,, Appli(ant]nfnrmatmn

© Other Federal Agency

) Monprofit Organization - 501(c)(3) status
only

© District

Gametown State |CA | Zip1 56123 Zip2
|o1-2223333 Reference No
@ city 7 County

) Federally Recognized Native American

Tribe

© State Agency

@ Public Agency

[Eview Errors

[ validate | [#3 Submit

Upon submission of the SOE, DBW Grant Administrators will review for eligibility. If DBW
determines that that the applicant is eligible, a notification will be sent to the applicant granting
them access to develop and submit an application. To develop and submit an applicant, refer to
instruction in “Part Il — Step 1: Enter Grant Application.”
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PART IV — Navigation Tools and Tips

Navigation Buttons:

) Instructions / Information (i-bubble) - Provides instructions / information for a specific item or
screen

4 Screen Help (yellow-book) - Provides detail instructions about a specific functionality (not
available in all screens

Show Lookup/Drop Down - Displays a list of valid values for a specific field

(¥ Go - Displays the respective screen
\2) Next Page or Tab

M Last Page

— Previous Page or Tab

' First Page

Ed Click to Select

%__ % Wildcard for querying in the “Lookup Table.” In the ‘Description’ box of the lookup table
place the wildcard (%) sign around part or all of the word.

Show D - Displays reference documents (i.e., Regulations, Appendix, Soil Conservation
ow Locuments Standard and Guidelines, Soil Conservation Plan Checklist, Location Map,
Application Submittal Instructions)

Logout — Logs you out of the grant application section of OLGA

Project Director = Project Administrator

PART IV - NAVIGATION TOOLS AND TIPS
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http://test.egrams-mi.com/ohmvr/user/home.aspx?Mode=Logout

Action Buttons

(@saves|

Updates and Saves an action

Saves entries

[ validate | Validates that all fields were completed.
X Delete Delete a project
Cancels an action
’ﬁ h VT Allows review (add or change) a current screen
s ange
Allows review of the current screen
Arnd ] Finds the selection criteria entered
[ Errors Check for errors
Display errors
Displays Selected in pdf format
[ spell ] Performs a spell check on text entered in a respective section

Close out of an OLGA function e.g. lookup box.

Upload Attachment

v OK

Okay

B |~

Close Window

Browse. .

To search for the document in uploading document

Submit Letter of Intent and Application

PART IV - NAVIGATION TOOLS AND TIPS
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Tip to Delete/Correct En

tries and Navigation

e |tis highly recommended that each Section is validated before moving forward to the
next Section. Validating each Section makes validation much easier at end of the

application.
PDF Copy Scrolls Show
Create a | Create a | through the Documents
PDF copy Section tab Displays
document | document | bar additional
of the of the Grant
current current information
section section
N Dot s a715]
Agency Department of Mussel Patrol
Application :  Quagga and Zebra Mussel Prevention Progra Show Documents|
Index General |.Narra|ives -| Task Budget Other Information Certifications © ® [XClose ]
[@Save] [@Save ] [E validate | [ & ] |mwpoﬂ B Copy / [ Show Tree ] () ()
Save Save Validate Show Tree Scrolls
Saves Saves Performs Displays a visual through
information, information | validation of data outline of items materials in
but it does in current in Section of the included in the under a
NOT screen and | Application under Section tab current
automatically | moves to Section tab
move to the | the next in use
next screen | screen
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Index tab — Access the Index
tab to:

e Delete data entry in a
specific section of the
application:

Click the appropriate under
the "Del” column to delete
data entries.

Note: All entries contained
in that specific section will
be deleted.

e Access “Errors”:

Click on the appropriate @
under the “Errors” column
to access the errors for that
specific section.

e Verify the “Status” of
specific sections of the
application has been
entered. B2 means
completed

e Reviewer comments if
permitted by the Grant
Administration

e Verifies files that have been
uploaded

wrucy “ncrte Py

Division of Boating and Waterways

Timeout : 118 mins

Agency Depariment of Mussel Patrol Program :  Quagga and Zebra Mussel Infestation Prevention FY 2015 / 16 (Revised)
Application | Quagga and Zebra Mussel Prevention Program Show Documents
" Index | censral Narratives Task Budget Line ltem Budget Other 2 i (© () [Xclose |

Description !Stm:us Del | Errors m_‘__

1. Applicant
2. Project
3, Contact
Narratives
Namatives Instructions.
1. Project Description Narrative based on the type of Prgj I
2. Scope of Work, which includes Schedul able of Deliverables to complete the Project
3. Emvironmental Checklist
Task Budget

| 0 Cancel
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“Errors and Warnings”
screen

Errors will be listed, identifying
the “Category” where the error
exists and a description of the
error.

Clicking on the check box
will take you directly to the error
for correction.

Once the error is corrected,
‘Save’ and ‘Validate’ again to
ensure the error has been
corrected.

Use the “Show Tree”
button to Navigate within a
Tab

You may use the “Show Tree”
button to navigate within a tab.

Click the “Show Tree” button to
display a site map of the current
tab.

The next screen displays an
example of a “Show / Section
Tree” screen.

Remember: You may also
navigate within a tab using the

Next ® and Previous ©)
buttons to the right of the “Show
Tree” button.

>ﬂ EGrAMS : Errors and Warnings - Windows Intemet Explorer o] &=

8 http://www.olga.dbw.parks.ca.gov/egrams_dbw_test/designer/ErrarWamnings.aspxace=W8allSections=N |

= Errors and Warnings

Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16
Program Name: -
(Revised)

Please select the criteria and click Find to Filter records....

Error -
Category: |GEN  [=]/GENERAL ALL -

Type:

| Note : Please click on the checkbox image to ge to the error page. |

[0 General FS-002 Did the Agency receive funding in the 2014/15 QZ
Mussel Prevention Grant Program? cannot be blank
or spaces

O General FS-002 If no, indicate Not Applicable or NA cannot be blank
or spaces

[0 General FS-008 Details for (TYPE OF PROJECT? Check the

appropriate box) not selected

O General FS-002 a. Do you have a completed Prevention Plan (Plan)
that is consistent with Fish and Game Code §2302
including menitoring, public education, and
management of activities (inspection,
decontamination, live ... cannot be blank or spaces EI

I@ PDF Previewi { X Close I
®150% -

[] Print Causes and Solution

%OV Division of Boating and Waterways

= Section Application Entry [i 1] Timeout : 119 mins

Agency Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Infestation Prevention FY 2015/ 16 (Revised)

Application:  Ultimate Resenvoir Mussel Prevention Program Improvement Project Show Documents

Index General Narratives/CEQANEPA Task Budget Line Item Budget Other Information Certifications @ @

4. Narratives Instructions

In this Section, the applicant must develop and submit two separate naratives

1. Project Description Narrative based on the type of Project.
Planning/Assessment Project or
Implementation/Construction Project

2. Scope of Work Narrative, which includes Schedule ang#¥able of Deliverables

The narratives will be completed outside of OLGa.#@ upload into OLGA upon completion. The narrative instructions are available in the *Show Documents’ link at
the top- right corner of this screen. Cligh#fne ‘Show Documents' link; download or print the instructions to develop the narratives.

To develop the Projecie#€ription Marrative, click the Project Type (Planning/Assessment or Implementation/Construction). Warrative Instructions that matches
the Project type#t you are proposing

PART IV - NAVIGATION TOOLS AND TIPS

58




@ EGrAMS : Section Tree - Windows Internet Explorer EI = @

& http:/fwww.olga.dbw.parks.ca.gov/egrams_dbw_test/include/frmSecTree.aspi? Title=Select Section&GrantProg
P 9 P g 9 P g

This screen displays an [=-Narratives
example of a site map for an
Evaluation tab.

“Show / Section Tree”
screen

‘Narratives Instructions

‘Project Description Narrative based on the type of Project
Clicking on a specific / ‘Scope of Work, which includes Schedule and a Table of Deliverable
subsection will navigate you

directly to that screen within that
section tab.

‘Environmental Checklist

Additional Application Operations

Saving and Validating Data

As you're working through the
application you should click the

* Face Sheet Transaction (i T} (*) - Required field Timeout: 120 mins

Agency Hydro-Energy and Water Spike Program:  Quagga and Zebra Mussel Prevention FY 2015/ 16 (Revised)
. 1 H
Save' button in each screen to Application:  Ultimats Resenvoir Hussel Prevention Program Improvement Project Show Documents
Save the entrles Index ‘ General 1 Narratives/CEQAINEPA Task Budget Line ltem Budget (Other Information Certifications ® @
‘BSaveHﬂSavec‘||Q'Va|idahe”Errurs‘ |mPDFHCupy‘ @
. . 1. Applicant Information - Page 1 Show Instructions
. , 1 pppicantnformation Paget ___________________________________________Shownsiuclons |
MCIICK the Valldate bUtton to a *Applicant Name Hydro-Energy and Water Spike
check for errors b. Organizsional Uri
. *Address 23 West Game Street
. . . . I d. Address 2
If errors eXISt durlng Valldatlon 1 e. *City Gametown *State  |CA E“Zipﬂ 56123 Zip2
the following message appears 1. “Federal 0. Numoer 912223333 ] Reference Ho
g. *Agencytype (please check one) o city © County
Message from w‘ebpage @ () Other Federal Agency ) Federally Recognized Native American Tribe
) Monprofit Organization - 501(c)(3) status enly ) State Agency
9 ) Ermors found during Validations. O isirt © PubicAgency
\'\/ Click [OK] to view Errors now

ok || conce |

Click ‘OK’ to display the error(s)

The “Errors and Warnings" screen
will display

IMPORTANT: AFTER
ENTERING INFORMATION,
CLICK ON THE SAVE BUTTON
AND THEN CLICK ON THE
VALIDATE BUTTON TO
UPDATE!

PART IV - NAVIGATION TOOLS AND TIPS

59



CHECK EMAIL AND GRANT STATUS

You may check the status of the grant after submission to DBW, review correspondence
between your agency and DBW, etc.

Login following Stops 1- 3 in the SAVE PDF, REVIEW, PRINT, and/or EMAIL instructions

above.

Step 4 — Select either check:
Application Status
Or

Email Log

-

oating and Waterways

Select Level 2 Menu M Select Level 3 Menu M Q'; Home | Logo
Timeout : 118 mins Date : Aug-18-

\ Grant Applicant

™ Project Director

Reporting

Progress Reports

Agency Information Create Application Assign Agency Users
Assign User fo Projects Equipment Inventory Technical Assist. Registration
Applicalon Status e e il Log
Op Advance Request

Grant Application
Start a New Application Enter Grant Application Review and Submit Application
Application Status Upload Documentation

Payment Status

Step 5 — Select the Grant
Program by clicking E]

Select the Project to view by
clicking [ .

Any updates will be posted
here; however, if an email is
issued to the agency from
DBW, a separate email will
appear in the PA’s inbox.

More directions for OLGA
processes will be provided if
your agency receives an
award.

M Application Status M L'_’, Home | Logout
Timeout : 120 mins Date : Aug-18-15|

Agency Application Status

Requested Amount:
Recommended Amount
Submit Date
Application Ref#:

Stage:

Project Amount:
Approved Amount:
Last Status Date:

Status:
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